
 
 
 

St. Stephen Town Council
AGENDA

 
Wednesday, September 29, 2021, 5:00 p.m.

Moosehead Room at the Garcelon Civic Center

PUBLIC PARTICIPATION WILL BE AVAILABLE VIA A LIVE FEED ON THE TOWN OF ST.
STEPHEN’S FACEBOOK PAGE.

Pages

A. CALL TO ORDER

B. MOMENT OF REFLECTION

C. ADDITION OF LATE ITEMS

D. ADOPTION OF AGENDA
Proposed Resolution:
That the Agenda for the Regular Council Meeting of September 29, 2021, be
approved.

E. MAYOR'S COMMENTS/PROCLAMATIONS

F. DISCLOSURE OF INTEREST

G. PUBLIC AND/OR STATUTORY HEARINGS

H. ADOPTION OF MINUTES

1. Special Council Meeting 4
Proposed Resolution:
That the Minutes of the Special Council Meeting held on September 15,
2021, be approved as presented.

2. Regular Council Meeting 8
Proposed Resolution:
That the Minutes of the Regular Council Meeting held on August 25,
2021, be approved as presented. 

I. UNFINISHED BUSINESS FROM PREVIOUS MEETINGS

J. CORRESPONDENCE

1. Charlotte County Ground Search and Rescue Team 14
Thank you letter for the Town's support and assistance with the 2021 St.
Stephen Ribfest.



2. Decoding Dyslexia New Brunswick 15
A request to light up the Town Hall or other community building in red for
at least one day during the week of October 20 to bring awareness.

K. BYLAWS, PERMITS, AND POLICIES

1. Vaccination and Testing Protocol 16
Proposed Resolution:
That Council approves the Vaccination and Testing Protocol as
presented.

2. Proposed Re-Zoning of Border Arena Property

a. Municipal Plan Amendment - Second Reading 19
Proposed Resolution:
That Municipal Plan Amendment M-2-02 be given second
reading.

b. Municipal Plan Amendment - Third and Final Reading
Proposed Resolution:
That Municipal Plan Amendment M-2-02 be given third and final
reading.

c. Zoning Bylaw Amendment - Second Reading 22
Proposed Resolution:
That Zoning Bylaw Amendment Z-2-02 be given second
reading.

d. Zoning Bylaw Amendment - Third and Final Reading
Proposed Resolution:
That Zoning Bylaw Amendment Z-2-02 be given third and final
reading.

3. Proposed Re-Zoning of 18 St. Croix

a. Municipal Plan Amendment - Second Reading 25
Proposed Resolution:
That Municipal Plan Amendment M-2-03 be given second
reading.

b. Municipal Plan Amendment - Third and Final Reading
Proposed Resolution:
That Municipal Plan Amendment M-2-03 be given third and final
reading.

c. Zoning Bylaw Amendment - Second Reading 28
Proposed Resolution:
That Zoning Bylaw Amendment Z-2-03 be given second
reading.

Page 2 of 85



d. Zoning Bylaw Amendment - Third and Final Reading
Proposed Resolution:
That Zoning Bylaw Amendment Z-2-03 be given third and final
reading.

L. NEW BUSINESS

1. Departmental Reports
Proposed Resolution:
That the Departmental information reports be acknowledged and
received.

a. CAO Report 31

b. Planning Report 32

c. Community Services Report 47

d. Protective Services Report 50

e. Treasurer's Report 55

f. Public Works Report 83

g. Future St. Stephen Report 85

M. QUESTION PERIOD
Town Clerk will monitor the Facebook Live feed for any questions pertaining to
items on the agenda.

N. MAYOR AND COUNCILLOR ITEMS/REPORTS

O. NOTICE OF CLOSED MEETING

P. RECONVENE TO REGULAR MEETING

Q. ADJOURNMENT
Proposed Resolution:
That the meeting be adjourned at ____ pm

Page 3 of 85



 

 1 

 

TOWN OF ST. STEPHEN 

REGULAR COUNCIL MINUTES 

 
September 15, 2021, 12:00 p.m.

Moosehead Room at the Garcelon Civic Center
 
Members Present: Mayor A. MacEachern, Deputy Mayor G. Wheaton, Councillor M. 

Harding, Councillor K. Parker, Councillor P. Chisholm, Councillor 
D. Hyslop, Councillor V. Thiessen 

  
Staff Present: J. Renaud, CAO/Town Clerk, T. Tozer, Director of Corporate 

Services 
  
Staff Absent: L. Johnson, Director of Operations Public Works, S. Morton, 

Director of Protective Services, K. Sumner, Director of 
Community Services 

_____________________________________________________________________ 

 

A. CALL TO ORDER 

Mayor MacEachern called the meeting to order 

B. MOMENT OF REFLECTION 

N/A 

C. ADDITION OF LATE ITEMS 

D. ADOPTION OF AGENDA 

RES. NO. 116/21 
Moved by Councillor Harding 
Seconded by Councillor Chisholm 

That the Agenda for the Special Council Meeting of Wednesday, September 15, 
2021, be approved. 

MOTION CARRIED 
 

E. MAYOR'S COMMENTS/PROCLAMATIONS 
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F. DISCLOSURE OF INTEREST 

G. PUBLIC AND/OR STATUTORY HEARINGS 

H. ADOPTION OF MINUTES 

I. UNFINISHED BUSINESS FROM PREVIOUS MEETINGS 

J. CORRESPONDENCE 

K. BYLAWS, PERMITS, AND POLICIES 

L. NEW BUSINESS 

1. Requests for Decisions 

a. Application for Financing - General Fund 

RES. NO. 117/21 
Moved by Deputy Mayor Wheaton 
Seconded by Councillor Thiessen 

Resolved that the Clerk and/or Treasurer and/or Mayor be 
authorized to issue and sell to the New Brunswick Municipal 
Finance Corporation a Municipality of St. Stephen debenture in the 
principal amount of $608,000 on such terms and conditions as are 
recommended by the New Brunswick Municipal Finance 
Corporation, and be it resolved that the Municipality of St. Stephen 
agree to issue post-dated cheques payable to the New Brunswick 
Municipal Finance Corporation as and when they are requested in 
payment of principal and interest charges on the above debenture: 

Purpose 

Transportation Services                

Elm Park, Pinewood, and Maple - Sewer Separation and 
Infrastructure Renewal in the amount of $357,000 (three hundred 
fifty-seven thousand dollars) for a 15-year term. 

Milltown Boulevard (King Street to Hawthorne Street) - Watermain 
and Sanitary Sewer Renewal in the amount of $182,000 (one 
hundred eighty-two thousand dollars) for a 15-year term. 

Thompson Avenue and Springwood Court - Sanitary Sewer 
Renewal and Combined Sewer Separation in the amount of 
$69,000 (sixty-nine thousand dollars) for a 15-year term. 
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For a total of $608,000 (six hundred and eight thousand dollars). 

MOTION CARRIED 
 

b. Application for Financing - Water and Sewerage Fund 

RES. NO. 118/21 
Moved by Councillor Parker 
Seconded by Councillor Hyslop 

Resolved that the Clerk and/or Treasurer and/or Mayor be 
authorized to issue and sell to the New Brunswick Municipal 
Finance Corporation a Municipality of St. Stephen debenture in the 
principal amount of $839,000 on such terms and conditions as are 
recommended by the New Brunswick Municipal Finance 
Corporation, and be it resolved that the Municipality of St. Stephen 
agree to issue post-dated cheques payable to the New Brunswick 
Municipal Finance Corporation as and when they are requested in 
payment of principal and interest charges on the above debenture: 

Purpose 

Environmental Health Services   

Elm Park, Pinewood, and Maple - Sewer Separation and 
Infrastructure Renewal in the amount of $280,000 (two hundred 
eighty thousand dollars) for a 15-year term. 

Milltown Boulevard (King Street to Hawthorne Street) - Watermain 
and Sanitary Sewer Renewal in the amount of $468,000 (four 
hundred sixty-eight thousand dollars) for a 15-year term.  

Thompson Avenue and Springwood Court - Sanitary Sewer 
Renewal and Combined Sewer Separation in the amount f $91,000 
(ninety-one thousand dollars) for a 15-year term. 

For a total of $839,000 (eight hundred thirty-nine thousand 
dollars).                    

MOTION CARRIED 
 

M. QUESTION PERIOD 

There were no questions. 
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N. MAYOR AND COUNCILLOR ITEMS/REPORTS 

O. NOTICE OF CLOSED MEETING 

P. RECONVENE TO REGULAR MEETING 

Q. ADJOURNMENT 

RES. NO. 119/21 
Moved by Councillor Harding 
Seconded by Councillor Chisholm 

That the meeting be adjourned at 12:08 pm 

MOTION CARRIED 
 

 
 
_________________________ 

Mayor 

 

_________________________ 

Town Clerk 
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TOWN OF ST. STEPHEN 

REGULAR COUNCIL MINUTES 

 
August 25, 2021, 5:00 p.m.

Moosehead Room at the Garcelon Civic Center
 
Members Present: Mayor A. MacEachern, Deputy Mayor G. Wheaton, Councillor M. 

Harding, Councillor P. Chisholm, Councillor D. Hyslop, 
Councillor V. Thiessen 

  
Members Absent: Councillor K. Parker 
  
Staff Present: J. Renaud, CAO/Town Clerk, T. Tozer, Director of Corporate 

Services, S. Morton, Director of Protective Services, K. Sumner, 
Director of Community Services 

  
Staff Absent: L. Johnson, Director of Operations Public Works 

_____________________________________________________________________ 

 

A. CALL TO ORDER 

Mayor MacEachern called the meeting to order 

B. MOMENT OF REFLECTION 

Mayor MacEachern requested a moment of reflection. 

C. ADDITION OF LATE ITEMS 

RES. NO. 107/21 
Moved by Councillor Harding 
Seconded by Councillor Chisholm 

That the following item be added to the agenda: 

MOTION CARRIED 
 

1. Street Vendor Permit Application 

2. Potential Land Disposition 
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3. Personnel Matter 

D. ADOPTION OF AGENDA 

RES. NO. 108/21 
Moved by Councillor Hyslop 
Seconded by Deputy Mayor Wheaton 

That the Agenda for the Regular Council Meeting of August 25, 2021, be 
approved. 

MOTION CARRIED 
 

E. MAYOR'S COMMENTS/PROCLAMATIONS 

F. DISCLOSURE OF INTEREST 

G. PUBLIC AND/OR STATUTORY HEARINGS 

H. ADOPTION OF MINUTES 

1. Regular Council Meeting 

RES. NO. 109/21 
Moved by Councillor Harding 
Seconded by Councillor Chisholm 

That the Minutes of the Regular Council Meeting held on July 28, 2021, be 
approved as presented.  

MOTION CARRIED 
 

I. UNFINISHED BUSINESS FROM PREVIOUS MEETINGS 

J. CORRESPONDENCE 

K. BYLAWS, PERMITS, AND POLICIES 

1. Development Incentive Bylaw--2nd Reading 

Proposed Resolution: 

RES. NO. 110/21 
Moved by Councillor Hyslop 
Seconded by Councillor Thiessen 

That Development Incentive Bylaw, DI-1, be given second reading. 
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MOTION CARRIED 
 

2. Development Incentive Bylaw--Third and Final Reading 

Proposed Resolution: 

RES. NO. 111/21 
Moved by Deputy Mayor Wheaton 
Seconded by Councillor Hyslop 

That Development Incentive Bylaw, DI-1, be given third and final reading. 

MOTION CARRIED 
 

L. NEW BUSINESS 

1. Departmental Reports 

Proposed Resolution: 

RES. NO. 112/21 
Moved by Councillor Harding 
Seconded by Councillor Thiessen 

That the Departmental information reports be acknowledged and received. 

MOTION CARRIED 
 

a. CAO Report 

b. Planning Report 

a. Development Scheme Concepts 

c. Community Services Report 

d. Protective Services Report 

e. Treasurer's Report 

f. Public Works Report 

g. Future St. Stephen Report 

2. Requests for Decision 

a. Street Vendor Permit Application 
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RES. NO. 113/21 
Moved by Councillor Hyslop 
Seconded by Councillor Chisholm 

THAT the Council of the Town of St. Stephen approves the 
issuance of a Peddler's License to Pizza Guy NB effective August 
25, 2021, and which will expire on the 31st day of December 2021, 
in accordance with the Town's By-Law No. L-2, "A By-Law to 
License and Regulate Peddlers, Street Vendor, Transient Traders 
and Buskers". 

MOTION CARRIED 
 

M. QUESTION PERIOD 

Facebook question on low-flying plane in the area. 

The Town of St. Stephen currently has no information on the aircraft.  The CAO 
welcomes calls at the Town Hall during business hours to discuss further. 

N. MAYOR AND COUNCILLOR ITEMS/REPORTS 

1. Councillor Thiessen 

 Attended all meetings of Council 

 Chaired first official meeting of the Innovation & Technology 
Committee 

 Attended NB Day events and St. Stephen Farmer's Market 

 Met with Raymond Funk, Vibrant Communities 

2. Councillor Parker 

3. Councillor Harding 

 Met with group of concerned citizens on living situation in particular 
apartment buildings in town, i.e., no rules - will work together with 
Town Council to address issues 

 Commended Dr. Tami Matheson on her new veterinary business in St. 
Andrews 

4. Councillor Chisholm 

 Had discussion with concerned citizen on their living situation in a 
particular apartment building in town 
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5. Deputy Mayor Wheaton 

 Attended all meetings of Council 

 Attended NB Day and Chocolate Fest activities 

 Commended St. Croix Theatre Company on their 'History is Alive' 
event 

 Visited the St. Stephen Farmer's Market 

 Attended Beer Garden and Concerts in the Park 

 Planning a Heritage Fair for students in May 2022 

 Continuing work on providing "Safer Neighbourhoods" 

6. Councillor Hyslop 

 Attended all meetings of Council 

 Attended Charlotte County Museum meeting and assisted with 
renos/repairs to building 

 Attended Rib Fest  

 Welcomed new Members on the Board of the Charlotte County 
Museum 

 Canada 1st Basketball meetings 

 Met with Kendall Kadatz, President FSS, to discuss economic 
development 

 Attended the Innovation & Technology Committee meeting 

7. Mayor MacEachern 

 Attended tourism meeting 

 Attended Rotary meeting - glamping 

 Attended Rib Fest 

 Attended NB Day activities, fireworks and 5 Kings Beer Garden event 

O. NOTICE OF CLOSED MEETING 
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RES. NO. 114/21 
Moved by Councillor Thiessen 
Seconded by Councillor Harding 

That pursuant to section 68(1) of the Local Governance Act, Council move to a 
closed session for the purpose of discussing: 

  

MOTION CARRIED 
 

1. Financial Matter - LGA 68(1)(C) 

2. Potential Land Disposition  

3. Personnel Matter 

P. RECONVENE TO REGULAR MEETING 

Q. ADJOURNMENT 

RES. NO. 115/21 
Moved by Councillor Harding 
Seconded by Councillor Chisholm 

That the meeting be adjourned at 7:11 pm. 

MOTION CARRIED 
 

 
 
_________________________ 

Mayor 

 

_________________________ 

Town Clerk 
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 Vaccination and Testing Protocol  
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Effective Date:    September 29, 2021  

Administrative Responsibility:  Human Resources Coordinator 

Enforcement of Protocol:   Town Administrator  
 

Purpose 
Over the last few months, the overwhelming majority of new infections are among the unvaccinated in New 
Brunswick. The Town of St. Stephen has a responsibility to ensure a safe and healthy environment for our 
employees, as well as our residents and community. Evidence has shown that the vaccine protects individuals, 
their families and their communities against severe illness, hospitalization and even death, from COVID-19. The 
protocol, developed in line with current policies implemented to public servants across the Province of New 
Brunswick, contributes to our fight against the virus and unites us in our common mission to ensure the wellbeing 
of everyone. 

Vaccination appointments may be made by phoning 811 or online at www.gnb.ca/bookavaccine 

Employees and members of Council  
Current employees will have until Tuesday October 12, 2021, to provide proof of full vaccination (i.e. 2 doses 
plus 14 days) to the HR Department. A copy of the vaccination record will not be kept on file. Human Resources 
will maintain a list of all employees who have shown proof of vaccination. Managers will then receive regularly 
updated lists of their employees who have provided proof of vaccination. Employees are not required to provide 
proof of vaccination, however if it is not provided, they will have to abide by the mask and testing procedure.  
 
Employees who do not provide proof of vaccination by October 12, 2021:  
 

• Shall wear a mask in the workplace at all times, except when they are alone in their personal 
workspace (if applicable);  

 
• Shall Refrain from responding to incidents, where the employee is a firefighter (including 

volunteers); and 
 

• Shall comply with the testing procedures set out below. 
 
 
 

In the event of an outbreak in a workplace, testing requirements may be temporarily modified (including for 
fully vaccinated employees) based on Public Health guidance.  
 
Testing procedure 
 
1) Complete point of care testing (POCT) two (2) times per week 3 days apart. The employer will provide the 
POCT kits to employees. Employees will begin the testing as soon as their employer provides the kits and will 
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provide the results of each test to the employer. The POCT test will be taken at home prior to the start of the 
shift. Results of each test will have to be communicated to your respective manager and Human Resources. 
Please note that each test takes at the minimum 15 minutes to complete.  Any fraudulent testing is grounds for 
disciplinary action, up to and including dismissal.  If you fail to provide the test results as scheduled, you may not 
report to work that day and will be considered absent without leave.  

AND  
 
2) Register and complete a polymerase chain reaction (PCR) test once (1) per month starting the week of 
November 1, 2021 and then the first week of every following month. Employees will provide the result of their 
monthly PCR test to Human Resources.  PCR tests require to be completed on an employee’s personal time at 
their expense. You can register for a PCR test at www.gnb.ca/coronavirus   
 
3) Employees must also schedule a PCR test immediately if they get a positive POCT test result or have two or 
more symptoms. Employees will not attend the workplace until they get a negative PCR test result (they can 
work from home if equipped and feel well enough to do so). If the PCR test result is negative, employees must 
still complete their next regularly scheduled monthly PCR test.  
 
Scope 
This protocol applies to all Town Employees, members of Council, PAC, contractors and students. Every 
individual subject to this protocol must be fully vaccinated against COVID-19 or wear a mask and undergo 
regular COVID-19 testing.  

New Employees 
New employees will be required to provide proof of vaccination, as a condition of employment, before their first 
day of work at the Town.   

 

Accommodation on Human Rights ground/ medical exemptions 
Employees who request an accommodation based on Human Rights grounds or a medical exemption will be 
evaluated on a case-by-case basis.   Employees who request a medical exemption will be required to provide an 
approved certificate of a medical exemption. 
  
Legislation 
The New Brunswick Occupational Health and Safety Act requires that employers take every reasonable 
precaution to ensure the health and safety of their employees.  
 
Suppliers/ Contractors 
Anyone who regularly works at the Town alongside Town employees should comply with this protocol. 
Department managers responsible for contractors and suppliers must inform those impacted by this protocol 
and enforce it.   
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Illness 
Any person (vaccinated or unvaccinated) exhibiting symptoms of COVID-19 must get tested (PCR test) when 2 
symptoms have developed. While waiting for the test results you must stay home sick until you receive a 
negative test result. Employees who have the ability and are equipped to work from home may do so if they feel 
well enough.  
 
If you test positive for COVID-19, please notify your manager, and follow all directives from Public Health.  
 
Compliance 
Instances where an employee who has not provided proof of full vaccination does not comply with either the 
masking or testing requirements or is found to produce fraudulent records will be subject to the disciplinary 
process, up to and including dismissal.  

 

Revision History of Protocol  
Date of Change Responsible Summary of Change 
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BY-LAW NO. M-2-02 
 

A BY-LAW TO AMEND BY-LAW NO. M-2, BEING MUNICIPAL PLAN 

BY-LAW FOR THE TOWN OF ST. STEPHEN 

 
 

     BE IT ENACTED by the Council of the Town of St. Stephen as follows: 

 

 

1. By-law No. M-2, the Municipal Plan By-law for the Town of St. Stephen, is 

amended by changing the designation as shown on the Generalized Future 

Land Use Map attached to the said By-law as Schedule “A-1” thereof for the 

portion of lands shown on Schedule “1” attached hereto and forming part 

hereof, from Community and Institutional to Commercial designation. 

 

 

Read the first time this    day of        

 

Read the second time this    day of        

 

Read the third time this    day of        

  

 

 

   

 

 

 

 

_________________________        ___________________________ 

  

Allan MacEachern, Mayor           Jeff Renaud, Clerk 
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I, Jeff Renaud, of the Town of St. Stephen, in the County of Charlotte and 

Province of New Brunswick, Town Clerk, DO SOLEMNLY DECLARE: 

 

1. THAT I am the Town Clerk of the Town of St. Stephen, a municipal 

corporation, and have personal knowledge of the facts herein declared. 

 

2. THAT the requirements of Sections 25, 110 of 111 of the Community 

Planning Act have been complied with in respect to Bylaw No. M-2-02, A 

By-law to amend By-law No. M-2, Being the Municipal Plan By-law for the 

Town of St. Stephen. 

 

3. AND I make this solemn declaration conscientiously believing it to be true 

and knowing that it is of the same force and effect as if made under oath and 

by virtue of the Evidence Act. 

 

 

DECLARED before me at the Town   

of St. Stephen, in the County of      

Charlotte and Province of New            

Brunswick, this    day of                                                         

 

 

____________________________                

  COMMISSIONER OF OATHS  Jeff Renaud, Clerk 
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BY-LAW NO. M-2-02 

Schedule “A-1” 
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BY-LAW NO. Z-2-02 
 

A BY-LAW TO AMEND BY-LAW NO. Z-2, BEING ZONING BY-LAW 

FOR THE TOWN OF ST. STEPHEN 

 
 

     BE IT ENACTED by the Council of the Town of St. Stephen as follows: 

 

 

1. By-law No. Z-2, the Zoning By-Law for the Town of St. Stephen, is 

amended by changing the zone as shown on the Zoning Map attached to the 

said By-law as Schedule “A” thereof for a portion of those lands shown on 

Schedule “1” attached hereto and forming part hereof, from INST 

(Institutional) Zone to CM (Commercial Mix) Zone. 

 

 

Read the first time this    day of        

 

Read the second time this    day of        

 

Read the third time this    day of        

  

 

 

   

 

 

 

 

_________________________        ___________________________ 

  

Allan MacEachern, Mayor           Jeff Renaud, Clerk 
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I, Jeff Renaud, of the Town of St. Stephen, in the County of Charlotte and 

Province of New Brunswick, Town Clerk, DO SOLEMNLY DECLARE: 

 

1. THAT I am the Town Clerk of the Town of St. Stephen, a municipal 

corporation, and have personal knowledge of the facts herein declared. 

 

2. THAT the requirements of Sections 59, 110 and 111 of the Community 

Planning Act have been complied with in respect to Bylaw No. Z-2-02,  A 

By-law to amend Bylaw No. Z-2, Being the Zoning By-law for the Town of 

St. Stephen. 

 

3. AND I make this solemn declaration conscientiously believing it to be true 

and knowing that it is of the same force and effect as if made under oath and 

by virtue of the Evidence Act. 

 

 

DECLARED before me at the Town   

of St. Stephen, in the County of      

Charlotte and Province of New            

Brunswick, this    day of                                                         

 

 

____________________________                

COMMISSIONER OF OATHS        Jeff Renaud, Clerk 
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Schedule “A” 
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BY-LAW NO. M-2-03 
 

A BY-LAW TO AMEND BY-LAW NO. M-2, BEING MUNICIPAL PLAN 

BY-LAW FOR THE TOWN OF ST. STEPHEN 

 
 

     BE IT ENACTED by the Council of the Town of St. Stephen as follows: 

 

 

1. By-law No. M-2, the Municipal Plan By-law for the Town of St. Stephen, is 

amended by changing the designation as shown on the Generalized Future 

Land Use Map attached to the said By-law as Schedule “A” thereof for the 

lands shown on Schedule “1” attached hereto and forming part hereof from 

Institutional designation to Residential designation. 

 

 

Read the first time this    day of        

 

Read the second time this    day of        

 

Read the third time this    day of        

  

 

 

   

 

 

 

 

_________________________        ___________________________ 

  

Allan MacEachern, Mayor           Jeff Renaud, Clerk 
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I, Jeff Renaud, of the Town of St. Stephen, in the County of Charlotte and 

Province of New Brunswick, Town Clerk, DO SOLEMNLY DECLARE: 

 

1. THAT I am the Town Clerk of the Town of St. Stephen, a municipal 

corporation, and have personal knowledge of the facts herein declared. 

 

2. THAT the requirements of Sections 110, 111, and 117 of the Community 

Planning Act have been complied with in respect to Bylaw No. M-2-03,  A 

By-law to amend By-law No. M-2, Being the Municipal Plan By-law for the 

Town of St. Stephen. 

 

3. AND I make this solemn declaration conscientiously believing it to be true 

and knowing that it is of the same force and effect as if made under oath and 

by virtue of the Evidence Act. 

 

 

DECLARED before me at the Town   

of St. Stephen, in the County of      

Charlotte and Province of New            

Brunswick, this    day of                                                         

 

 

____________________________                

  COMMISSIONER OF OATHS  Jeff Renaud, Clerk 
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BY-LAW NO. M-2-03 

Schedule “A” 

 

By-law M-2-03 
Schedule “1” 
Portion of PID 01297977 
St. Stephen’s Association for Christian Education  
Change Future Land Use Designation from Institutional to Residential 
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BY-LAW NO. Z-2-03 
 

A BY-LAW TO AMEND BY-LAW NO. Z-2, BEING ZONING BY-LAW 

FOR THE TOWN OF ST. STEPHEN 

 
 

     BE IT ENACTED by the Council of the Town of St. Stephen as follows: 

 

 

1. By-law No. Z-2, the Zoning By-Law for the Town of St. Stephen, is 

amended by changing the zone as shown on the Zoning Map attached to the 

said By-law as Schedule “A” thereof for the lands shown on Schedule “1” 

attached hereto and forming part hereof from INST (Institutional) Zone to R-

2 (Residential Mix) Zone. 

 

 

Read the first time this    day of        

 

Read the second time this    day of        

 

Read the third time this    day of        

  

 

 

   

 

 

 

 

_________________________        ___________________________ 

  

Allan MacEachern, Mayor           Jeff Renaud, Clerk 
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I, Jeff Renaud, of the Town of St. Stephen, in the County of Charlotte and 

Province of New Brunswick, Town Clerk, DO SOLEMNLY DECLARE: 

 

1. THAT I am the Town Clerk of the Town of St. Stephen, a municipal 

corporation, and have personal knowledge of the facts herein declared. 

 

2. THAT the requirements of Sections 59, 110 and 111 of the Community 

Planning Act have been complied with in respect to Bylaw No. Z-2-03,  A 

By-law to amend Bylaw No. Z-2, Being the Zoning By-law for the Town of 

St. Stephen. 

 

3. AND I make this solemn declaration conscientiously believing it to be true 

and knowing that it is of the same force and effect as if made under oath and 

by virtue of the Evidence Act. 

 

 

DECLARED before me at the Town   

of St. Stephen, in the County of      

Charlotte and Province of New            

Brunswick, this    day of                                                         

 

 

____________________________                

  COMMISSIONER OF OATHS  Jeff Renaud, Clerk 
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BY-LAW NO. Z-2-03 

Schedule “A” 
 

By-law Z-2-03 
Schedule “1” 
Portion of PID 01297977 
St. Stephen’s Association for Christian Education  
Rezoning from INST (Institutional) Zone to R-2 (Residential Mix) Zone 
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Town of St. Stephen 

INFORMATIONAL REPORT 

Report:  CAO 12-21

To:   

From:    

Resource Staff:   

Date of Meeting: 

Subject: 

Mayor and Council 

Jeff Renaud, Chief Administrative Officer 

N/A 

September 29, 2021
CAO REPORT 

Recommendation:  That Council accept this report for informational purposes. 

The activities of the Office of the Chief Administrative Officer for the reporting period included 

the following: 

1) Initial draft budget submissions have been received from most departments.  Council members are 
always welcome to submits ideas/suggestions for consideration. 

2) Digital work order system has been established in the Protective Services Department as  an initial 
trial run.  Implementation in other departments will be completed in the near future. 

3) As part of the ongoing battle against the Covid-19 pandemic, administration has produced a policy, 
later on this agenda, which, if adopted, would required staff to be masked and regularly tested 
unless fully vaccinated.  This policy was drafted in coordination with the Director of Protective 
Services and with knowledge obtained by other municipalities who have installed similar policies. 

4) Covid-19 continues to affect the operations of the municipality.   At the time of this writing, the 
most impact is being felt at the Garcelon Civic Center where proof of vaccination is now required 
for entry.  This is to maintain compliance with Public Health directives. 

5) Province  of New Brunswick continues their program to determine the form that municipal 
government reform will take.  Administration hopes that the government direction will become 
clearer in the coming weeks.  
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As of September 15th, 2021 

 

PLANNING & DEVELOPMENT REPORT 

 

Town Planning Update 

• Held required public presentations for Council for municipal plan amendment by-laws for 

163 King Street (Border Arena) and 18 St. Croix Street (0 attendees) – next step is public 

hearings; 

• SNBSC met with CAO/FSS/Dillon to meet about the functional plan for the industrial park 

expansion; 

• PRAC approved a variance application rear-yard setback for a garage structure at 252 

Milltown Blvd. subject to geotechnical engineering and environmental conditions; 

• Provided CAO with high-school catchment map to help analyze potential municipal reform 

options. 

Development Update 

• One hundred and eight (108) building permit applications processed, reviewed for zoning 

compliance, and forwarded to Town building inspector to date in 2021 (total est. 

construction value $ 2,339,383.79, total permit revenue for Town: $ 12,244.85); 

• Four (4) development permits issued to date in 2021 (no change in report period); 

• Two (2) new subdivision plans approved to date in 2021 (no change in report period); 

• Fourteen (14) sign permits issued to date in 2021. 

Enforcement Support Update 

• Assisting Protective Services with drafting enforcement orders and interpretations of the 

Town’s zoning by-law as well as identifying which newly displayed signs in the 

municipality do not have their proper permits. 

 

 

Respectfully submitted by, 

 
Alex Henderson, Planning Director, M.C.P., MCIP, RPP (NB) 

 
Southwest New Brunswick 

Service Commission 
Report to Council on Planning 
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Southwest New Brunswick Service Commission

Development Permits

DATE DEVELOPMENT PROPOSED FEE

RECEIVED ADDRESS DEVELOPMENT PAID

Apr. 9/21 141 King St., St. Stephen Change of use 50.00$          Issued

MAY

Jan. 26/21 89 Prince William St., St Stephen Public Storage 125.00$        Issued

JUNE

June 10/21 57 King St., St. Stephen Change of use 50.00$          Issued

JULY

July 23/21 131 Queen St. W., St. Stephen Alteration/repair for salon in dwelling25.00$          Issued

STATUS COMMENTS
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Southwest New Brunswick Service Commission Month: ALL 2021

Sign Permits Town of St. Stephen 

DATE APPROVAL REMOVAL CONSTRUCTION TYPE OF ESTIMATED FEE

RECEIVED DATE DATE ADDRESS STRUCTURE VALUE PAID

JANUARY

Dec. 14/20 Jan. 5/21 Jan. 19/21 246 King St., St. Stephen Portable N/A N/A

Dec. 14/20 Jan. 20/21 Feb. 3/21 246 King St., St. Stephen Portable N/A N/A

Jan. 12/21 Jan. 25/21 N/A 225 King Street Fascia Sign Issued SP-3-21

Jan. 12/21 Jan. 25/21 N/A 225 King Street Fascia Sign Issued SP-4-21

Jan. 12/21 Jan. 25/21 N/A 225 King Street Fascia Sign Issued SP-5-21

Jan. 12/21 Jan. 25/21 N/A 225 King Street Fascia Sign Issued SP-6-21

Jan. 12/21 Jan. 25/21 N/A 225 King Street Fascia Signs (2) Issued SP-7-21

MARCH

Mar. 24/21 Mar. 25/21 Mar. 25/22 123 King Street Portable Sign 25.00$         Issued SP-10-21

APRIL

Apr. 29/21 Apr. 29/21 Apr. 30/22 195 King Street Portable sign Unknown 50.00$         Issued SP-13-21

JUNE

June 18/21 June 24/21 Unknown 166 Milltown Blvd., St. Stephen Fascia Sign Unknown 50.00$         Issued SP-23-21

JULY

July 5/21 July 20/21 N/A 107 Milltown Blvd. Fascia Sign Same 50.00$         Issued SP-28-21

AUGUST

STATUS

51,500.00$     257.50$       
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Aug. 6/21 Aug. 6/21 N/A 16 King St., St. Stephen Fascia Sign Same 50.00$         Issued SP-29-21

Aug. 13/21 Aug. 16/21 N/A 107 Milltown Blvd., Sandwhich board Same  $        50.00 ISSUED SP-30-21

Aug. 11/21 Aug. 16/21 Canadian Tire Portable Same N/A

Page 35 of 85



Southwest New Brunswick Service Commission Month: ALL 2021

Subdivisions Town of St. Stephen 

FILE #
ORIGINAL 

REC'D

FINAL 

REC'D
PID/PAN

# OF LOTS / 

PARCELS 

CREATED                      

ROAD 

SYSTEM

DATE 

STAMPED

FILE 

REGISTERED 
(check snb)

SS-31-21 May 18/21 May 18/21 01310762 Parcel A Public May 18/21

SS-32-20 May 18/21 May 20/21 15205438 1 Lot (Parcel) Public May 20/21
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Southwest New Brunswick Service Commission Month: ALL 2021

Zoning Reviews Town of St. Stephen 

DATE CONSTRUCTION TYPE OF ESTIMATED FEE

RECEIVED ADDRESS STRUCTURE VALUE PAID

JANUARY

Dec. 23/20 60 Union St., St. Stephen Aleration/repair 1,000.00$          25.00$          Review complete, sent to Manzer

Dec. 29/20 245 Milltown Blvd., St Stephen Window replacement 1,000.00$          25.00$          Review complete, sent to Manzer

Jan. 07/21 38 Rose Street, St. Stephen Demolition 2,500.00$          25.00$          Review complete, sent to Manzer

Jan. 08/21 67 Princess St., St. Stephen Alteration/repair to dwelling 300.00$             25.00$          Review complete, sent to Manzer

Jan. 6/21 9 Elizabeth St., St. Stephen Heat pump 3,933.00$          25.00$          Review complete, sent to Manzer

Oct. 28/20 207 Milltown Blvd., St. Stephen Installing a Garage Door 5,000.00$          25.00$          Review complete, sent to Manzer

Jan. 18/21 5 Edgewood Drive, St. Stephen Mini-home 4,000.00$          25.00$          Review complete, sent to Manzer

FEBRUARY

Jan. 29/21 15 McColl St., St. Stephen Electrical & renos 5,000.00$          25.00$          Review complete, sent to Manzer

Feb. 1/21 134 King Street, St. Stephen Renovations to create a 4 unit dwelling 60,000.00$        300.00$        Review complete, sent to Manzer

Jan. 08/21 22 Rushton St., St. Stephen Heat pump 4,000.00$          25.00$          Review complete, sent to Manzer

Feb. 16/.21 11 Milltown Blvd., St. Stephen Heat pump 19,000.00$        95.00$          Review complete, sent to Manzer

Feb. 4/21 21 Rose St., St. Stephen Fence 7,500.00$          37.50$          Review complete, sent to Manzer

MARCH

Mar. 10/21 79 Main St., St. Stephen Siding 4,500.00$          25.00$          Review complete, sent to Manzer

Mar. 8/21 2 Wildwood St., St. Stephen Mini-home 117,985.00$      794.96$        Review complete, sent to manzer

Mar. 11/21 27 Boundary St., St. Stephen Basement Reno/Home Buisness 19,000.00$        95.00$          Review complete, sent to Manzer

Mar. 15/21 16 King St., St. Stephen Alteration/repair to commercial structure 20,000.00$        100.00$        Review complete, sent to Manzer

Mar. 17/21 65 West St., St. Stephen Alteration/repair to single family dwelling 1,800.00$          25.00$          Review complete, sent to Manzer

Mar. 18/21 85 Main St., St. Stephen Heat Pump 7,000.00$          35.00$          Review complete, sent to Manzer

Mar. 30/21 21 Carleton St., st. Stephen front step 850.00$             25.00$          Review complete, sent to Manzer

Mar. 31/21 13 Main S.t, St. Stephen Heat Pump 5,000.00$          25.00$          Review complete, sent to Manzer

STATUS
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APRIL

Jan. 04/21 59 Hawthorne Ave, St. Stephen Concrete slab & Addition 5,000.00$          25.00$          Review complete, sent to Manzer

Mar. 30/21 43 Riverside Drive, St. Stephen Balcony 2,600.00$          25.00$          Review complete, sent to Manzer

Apr. 1/21 3 Abbot St., St. Stephen Heat Pump 4,000.00$          25.00$          Review complete, sent to Manzer

Apr. 1/21 78 Prince William St., St. Stephen Deck and garage 22,300.00$        111.50$        Review complete, sent to Manzer

Apr. 7/21 139 Pleasant St., St. Stephen Addition 8,000.00$          40.00$          Review complete, sent to Manzer

Apr. 9/21 141 King St., St. Stephen Alteration/repair to commercial structure 300,000.00$      1,250.00$     Review complete, sent to Manzer

Apr. 9/21 56 Duke St., St. Stephen Heat Pump 4,800.00$          25.00$          Review complete, sent to Manzer

Apr. 12/21 124 King St., St. Stephen Deck  3,500.00$          25.00$          Review complete, sent to Manzer

Apr. 12/21 9 Murchie Ave., St. Stephen Demolition of a single family dwelling 5,000.00$          25.00$          Review complete, sent to Manzer

Apr. 13/21 49 Hill St., St. Stephen garage 35,000.00$        175.00$        Review complete, sent to Manzer

Apr. 14/21 95 Marks St., St. Stephen garage 12,000.00$        60.00$          Review complete, sent to Manzer

Apr. 14/21 31 Church St, St. Stephen baby barn 2,500.00$          25.00$          Review complete, sent to Manzer

Apr. 15/21 18 Cove St., St. Stephen Deck 4,000.00$          25.00$          Review complete, sent to Manzer

Apr. 9/21 41 King St., St. Stephen Roof replacement 235,000.00$      1,087.50$     Review complete, sent to Manzer

Apr. 22/21 46 Hawthorne St, St. Stephen Deck 1,000.00$          25.00$          Review complete, sent to Maner

Apr. 23/21 47 Queen St. E., St. Stephen Deck 2,500.00$          25.00$          Review complete, sent to Maner

MAY

Apr. 23/21 2 Princess St., St. Stephen Siding 1,000.00$          25.00$          Review complete, sent to Maner

Apr. 26/21 11 Dow St., St. Stephen Heat Pump 11,000.00$        55.00$          Review complete, sent to Maner

May 3/21 11 School St., St. Stephen Picnic Shelter 10,000.00$        50.00$          Review complete, sent to Maner

Apr. 12/21 35 Main St., St. Stephen Window replacement 2,000.00$          25.00$          Review complete, sent to Maner

Apr. 30/21 18 Marks St.., St. Stephen Foundation repair 10,000.00$        50.00$          Review complete, sent to Maner

May 4/21 19 St. Croix St., St. Stephen Deck 4,500.00$          25.00$          Review complete, sent to Maner

May 4/21 10 River St., St. Stephen Heat Pump 5,000.00$          25.00$          Review complete, sent to Maner

May 6/21 8 King St., St. Stephen Roof 20,000.00$        100.00$        Review complete, sent to Maner

May 6/21 29 Parkwood Drive, St. Stephen siding 4,500.00$          25.00$          Review complete, sent to Maner

May 11/21 113 Queen St. W, St. Stephen Single family dwelling 110,000.00$      775.00$        Review complete, sent to Maner

Apr. 9/21 78 Prince William St., St. Stephen Demo & addition 28,147.00$        140.00$        Review complete, sent to Maner

May 14/21 4 Oaks Way, St. Stephen deck 3,000.00$          25.00$          Review complete, sent to Maner
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May 17/21 3 Ross Ave., St. Stephen Foundation repair 4,500.00$          25.00$          Review complete, sent to Maner

May 12/21 274 Milltown Blvd., St. Stephen Heat Pump 22,000.00$        110.00$        Review complete, sent to Maner

May 13/21 235 Milltown Blvd., St. Stephen steps 800.00$             25.00$          Review complete, sent to Maner

May 10/21 33 Riverside Dr., St. Stephen deck 3,500.00$          25.00$          Review complete, sent to Maner

May 6/21 7 Deacon Lane, St. Stephen pool and enclosure 6,838.83$          34.19$          Review complete, sent to Maner

May 12/21 90 Union St., St. Stephen Deck replacement 6,200.00$          31.00$          Review complete, sent to Maner

May 7/21 36 Milltown Blvd., St. Stephen Alteration/repair 35,000.00$        175.00$        Review complete, sent to Manzer

May 12/21 15 George St., St. Stephen Deck 2,500.00$          25.00$          Review complete, sent to Manzer

May 19/21 54 Queen St. W., St. Stephen shed 500.00$             25.00$          Review complete, sent to Manzer

May 14/21 42 Thompson Ave., St. Stephen Pool replacement 6,000.00$          30.00$          Review complete, sent to Manzer

May 17/21 7 St. Croix St., St. Stephen Ornamental Structure attached to fence 700.00$             25.00$          Review complete, sent to Manzer

May 25/21 11 School St., St. Stephen Window replacement 309,719.46$      1,274.30$     Review complete, sent to Manzer

May 17/21 6 Groom St., St. Stephen pool and enclosure 15,000.00$        75.00$          Review complete, sent to Manzer

May 27/21 18 St. Croix St., St. Stephen Demolition N/A 25.00$          Review complete, sent to Manzer

JUNE

May 27/21 74 Union St., St. Stephen pool 7,500.00$          37.50$          Review complete, sent to Manzer

May 28/21 7 Elm St., St. Stephen Replace front porch 9,000.00$          45.00$          Review complete, sent to Manzer

May 31/21 56 West St., st. Stephen Alteration/repair 65,000.00$        325.00$        Review complete, sent to Manzer

June 2/21 6 Oaksway, St. Stephen Heat pump 6,000.00$          30.00$          Review complete, sent to Manzer

June 4/21 61 Marks St.,, St. Stephen Deck extension 3,000.00$          25.00$          Review complete, sent to Manzer

June 8/21 312 Milltown Blvd., St. Stephen pool and deck 6,000.00$          30.00$          Review complete, sent to Manzer

June 9/21 282 King St., St. Stephen roof 98,250.00$        491.25$        Review complete, sent to Manzer

June 14/21 29 Queen St. W, St. Stephen Steps 2,500.00$          25.00$          review complete, sent to Manzer

June 15/21 26 Queen St. E., St. Stephen Heat pump 5,000.00$          25.00$          Review complete, sent to Manzer

June 17/21 457 Milltown Blvd, St. Stephen Fire Alarm Upgrade 7,800.00$          39.00$          Review complete, sent to Manzer

June 21/21 17 Milltown Blvd., St. Stephen Shed 1,250.00$          25.00$          Review complete, sent to Manzer

June 14/21 23 Rose St., St. Stephen Pool with enclosure and fence 7,000.00$          35.00$          Review complete, sent to Manzer

June 23/21 41 Church St., St. Stepen Windows, siding and sofits 15,000.00$        75.00$          Review complete, sent to Manzer

June 29/21 45 Parkwood Drive, St. Stephen Single family dwelling 140,000.00$      850.00$        Review complete, sent to Manzer

June 30/21 143 Queen St. W, St. Stephen Demo Unknown 25.00$          Review complete, sent to Manzer

JULY

June 25/21 183 Union St., St. Stephen Fence with roof - dog kennel 2,000.00$          25.00$          Review complete, sent to Manzer
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July 2/21 12 Park Wood Dr., St. Stephen pool with enclosure 8,000.00$          40.00$          Review complete, sent to Manzer

July 5/21 32 Abbott St., St. Stephen pool with enclosure 8,000.00$          40.00$          Review complete, sent to Manzer

July 6/21 56 Hill St., St. Stephen pool with enclosure 4,400.00$          25.00$          Review complete, sent to Manzer

July 7/21 8 George St., St. Stephen demo of porch and redo siding 3,000.00$          25.00$          Review complete, sent to Manzer

July 8/21 30 School Street, St. Stephen detached deck 2,500.00$          25.00$          Review complete, sent to Manzer

June 4/21 5 Pagan St., St. Stephen Fence 13,980.00$        70.00$          Review complete, sent to Manzer

July 20/21 352 Milltown Blvd., St. Stephen Fence 3,000.00$          25.00$          Review complete, sent to Manzer

Jan. 26/21 89 Prince William St., St Stephen Public Storage 25,000.00$        125.00$        Review complete, sent to Manzer

July 19/21 55 Princess St., St. Stephen Foundation repair 18,000.00$        90.00$          Review complete, sent to Manzer

July 23/21 15 Pine St., St. George shed 1,200.00$          25.00$          Review complete, sent to Manzer

July 23/21 131 Queen St. W., St. Stephen Alteration/repair for salon in dwelling 5,000.00$          25.00$          Review complete, sent to Manzer

July 27/21 31 Spring St., St. Stephen Heat pump 5,048.50$          25.24$          Review complete, sent to Manzer

July 27/21 33 Spring St., St. Stephen Heat pump 5,382.00$          26.91$          Review complete, sent to Manzer

July 27/21 24 Boundary St., St. Stephen pool with enclosure 7,000.00$          35.00$          Review complete, sent to Manzer

July 22/21 176 Pleasant St., St. Stephen Single Family Dwelling 60,000.00$        300.00$        Review complete, sent to Manzer

July 26/21 7 St. Croix St., St. Stephen Garage renovations 15,000.00$        75.00$          Review complete, sent to Manzer

July 26/21 64 Prince William St., St. Stephen Foundation repair 20,000.00$        100.00$        Review complete, sent to Manzer

July 27/21 82 McColl St., St. Stephen Demolition N/A 25.00$          Review complete, sent to Manzer

AUGUST

Aug. 5/21 323 Milltown Blvd. St. Stephen Heat pump 5,800.00$          29.00$          Review complete, sent to Manzer

Aug. 10/21 4 Victoria St., St. Stephen Heat pump 4,000.00$          25.00$          Review complete, sent to Manzer

Aug. 10/21 55 Marks St., St. Stephen Roof replacement over front steps 1,000.00$          25.00$          Review complete, sent to Manzer

Aug. 11/21 269 Milltown Blvd., St. Stephen Heat pump 2,800.00$          25.00$          Review complete, sent to Manzer

Aug. 18/21 235 Milltown Blvd., St. Stephen replace deck and steps 2,500.00$          25.00$          Review complete, sent to Manzer

Aug. 23/21 18 St. Croix St, St. Stephen Alteration/repair 50,000.00$        250.00$        Review complete, sent to Manzer

Aug. 23/21 44 Porter St., St. Stephen Porch addition 10,000.00$        50.00$          Review complete, sent to Manzer

Aug. 30/21 60 Marks St., St. Stephen Heat pump 4,500.00$          25.00$          Review complete, sent to Manzer

Aug. 30/21 84 Pleasant St., St. Stephen Foundation repair 5,000.00$          25.00$          Review complete, sent to Manzer

SEPTEMBER

Sept. 8/21 111 Queensway, St. Stephen detached garage 20,000.00$        100.00$        Review complete, sent to Manzer

Sept. 8/21 27 Elm Park, St. Stephen Addition 80,000.00$        400.00$        Review complete, sent to Manzer

Sept. 8/21 5 Pagan St., St. Stephen Addition 15,000.00$        75.00$          Review complete, sent to Manzer
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Variance for height

NOTES
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Town of St. Stephen 

Information Report to Council 

 Report: CMS 15-21  
 

To:     Jeff Renaud, Chief Administrative Officer 

From:     Kev Sumner, Director of Community Services 

Resource Staff:   Aaron Muzzatti, Nikki Mott, Jeremy McShane & Michelle Vest 

Date of Meeting: September 29th, 2021 

Subject:  Community Services Monthly Report  

Recommendation:  That this report be received for information. 

 

Community Services 

Past Month’s Tasks: 

a. COVID19 guidelines relating to proof of vaccinations being required for the facility were released 

with a start day of Sept 22nd, the GCC staff have implemented these challenges very well in the 

week prior. Additional security will be in place for the first week of the new guidelines.  

b. Tourism initiative is ending, a final report will be available in late September. 

c. 2022 budget development began in early September, this will continue until November. 

d. New wayfinding signage is in place on the Waterfront Trail. 

e. Shrubs and brush will be cut on the trail in the next month to help with the view of the river. 

f. A memorial bench for Dr. Perry Spencer will be in place on the trail in the spring. 

g. The Charlotte County Fall Fair used town resources the event was a success for the nature park, 

they appreciated the assistance.  

h. Collaborating with Future St. Stephen to develop a welcome package for new residents. 

i. Homeless people have been using Elm Street Nature Park in the last month, plus there are trails 

blocked. Public works has supported clearing the trails. 

j. Quotes have been requested for the renovation of the pool deck, they will be shared with 

council when we get them. 

k. I took two weeks vacation to visit my parents in the UK between Sept 13-27. 

Meetings & other activities: 

a. Community Service departmental meetings every Tuesday at 9am.  

b. Senior Management Team meetings every Tuesday morning at 10am. 

c. Monthly Joint Health & Safety Meetings at 199 Union St, first Weds of month. 

d. Fundy Recreation Professionals Assoc. (FRPA) zoom meeting every third month 

e. Monthly Town Council meeting 

f. NB SECA meetings to develop a community wide energy plan (with Chief Morton & Jeremy M). 

 

Administration & Accounting 

 

1. Monthly Projects (August 2021): 

a. Reviewed Outstanding Invoices – re-sent past due invoices for payment and processed 

payments received.  Fixed any errors in the system. 

b. Sent monthly invoices to various organizations. 

c. Processed the Revenue reports & various special projects for Corporate Services. 

d. Data Entry for Accounts Payable (Corporate Services). 
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e. Deposits, banking, and reconciled shifts. 

f. Launched the new Recreation sales system, working with developers to perfect it. 

g. Various administrative and accounting. 

 

2. Statistics (August 2021):  

a. Due to the “Green Phase” staff have stopped tracking for COVID (as per provincial 

guidelines) 

b. The Fitness Center had approx. 1427 member’s check-in. 
 

Aquatics & Programming 

 

Past Month’s Events: 

a. The pool deck of the Aquatic Facility was assessed & reported on, with further action pending. 

b. Saunas were re-opened due to the lifting of COVID-19 restrictions.  

c. All unionized staff members completed training to teach Aqua-fitness classes. 

Update on Aquatic Programming:  

a. All candidates enrolled in the NLI/FAI successfully completed one, or both of the courses 

enrolled in.  

b. The Fall session of swimming lessons started on Monday, September 27th.  

c. A Bronze Medallion/Cross class was scheduled to run from September 24th-October 3rd 

d. A WSI is scheduled for October 16, 17 & 23rd. 

e. A National Lifeguard Service course has been scheduled to start on November 5th.   

Operations and Maintenance  
 
Garcelon Civic Center  

1. Ongoing preventative maintenance in building. 

2. Regular preventive maintenance completed on all four boilers. 

3. Ice plant #4 continues to have high pressure issues, we are troubleshooting this, it will not affect 

the ice plants as there has been redundancies in place for this.  

4. Auto scrubber is starting to cost a lot of money in repairs, its 7 years old will be looking to 

acquire a new larger model, the rubber floor is the hardest on the floor scrubber.  

5. Vaccine clinics are on going. 

6. Attended weekly department team meeting. 

7. Attended energy mapping workshop, part of the new smart energy communities’ program. 

8. I start my Certified building commissioning professional designation.  

5 Kings building 

1. Touched base with business owner things are going well. 

2. Prepping for the fall months. 

Library 

1. Ongoing issues with the public bathroom, paper products are being stolen, so we’ll look into 

putting new locking paper product dispensers in the public bathrooms. 
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2. Public bathrooms may close early, or only opened at the same time as the library hours because 

of loitering and vandalism issues. 

RCMP building. 

Driveway elevations work still to be carried out on the south side of the building. 
 
Events Development 
 
3. Past Events: 

a. Chocolate Recipe Contest – Began in February and runs monthly, with 1 winner per month 

plus a grand prize winner in December (for 12 recipes total).  We will retain the rights to all 

submitted recipes and can compile a cookbook in the future.  Joint venture between the 

Town and the Chocolatier.  

b. Summer Concert Series – Every Thursday evening 6:30 – 8:30pm July and August.  

c. August 28th – 1-4pm – GCC – Trekk.It TV show filming season 3 finale in town.  Very well 

attended, with participation from both the local car and ATV clubs. 

 

4. Current & Future Events (Rack cards with events for the year available at GCC desk and around 

town): 

a. September 4th – Meet the candidates night aired on CHCO 

b. November 19th – Walk of Lights – Town.  Moonlight Madness – Chamber and BIA 

c. December 3rd – Christmas Parade 

d. December 4th – Santa’s Arrival 

 

5. Additional Information: 

a. Covid clinics moved back upstairs to 3rd floor GCC in August.  Down to semi-monthly. 

b. Bateau & First Landing plaques ready for September – SMET had an issue with the engraving 

machine. 

c. All 150 Merchandise available for sale at the GCC; booklets only for sale at various locations 

around town. 

d. The Town Information Kiosk closed Labour Day weekend. 

e. Hockey season “starts” September 20th (through mid-October depending on organization). 

f. September 21st – tentative opening of the lower canteen (pending staff hirings) 

g. Irishmen games expected to start mid-October. 

h. Black Friday Market at the GCC – sponsored by Julia Cleghorn for Fundy Transition House 

 
Respectfully submitted, 
Kev Sumner - Director of Community Services 
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Town of St. Stephen 

Information Report to Council 

  Report: Protective Services 12‐21   

 
To:        Jeff Renaud, Chief Administrative Officer 

From:        Sean Morton, Director of Protective Services 

Resource Staff:    Bylaw Officer, Building Inspector and Animal Control Officer 

Date of Meeting:  Wednesday, September 29, 2021 

Subject:    Protective Services Report  

 

Recommendation:  That this report be received for informational purposes. 

 

   

  Fire Chief Report  

 

1. Alarms were:   Town Alarms                         5 

                              Out of Town Alarms             3  

                              Total                                           8    

   Alarms                                                              # Calls                  # FF    # Hours 

1. Structure Fire        3    38    60 

2. Gas Spill          1    8    8 

3. Nuisance Fire        1    1    1 

4. ANB          2    11    11 

5. Electrical Fire        1    9    9 

Total 

SSFD          8 

Other FD        30   

St Stephen PW      4   

St Andrews PW      1   

Total calls dispatched     43    (August 18 – September 21) 

 

2. Fire Department Activities  
1. Monthly meeting. 

2. Fire extinguisher program. 

3. Bucket Sit Fundraising event. 

4. Trekk‐It ATV parade 
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3. Fire Chiefs Activities 
1. Monthly reporting to the Office of the Fire Marshal. 

2. Monthly payroll entries for volunteers. 

3. Senior Management Team meetings. 

4. NBCC Association Training Representative duties.  

5. Director of Protective Services duties. (Building and By‐law) 

6. JHSC meetings and related work. 

7. TOSS Health and Safety Plan development. 

8. Fire pit inspections. 

9. 2021 FD equipment purchasing review. 

10. Garbage Bylaw review. 
11. Traffic Bylaw review. 
12. NB SECA meetings and assessment review. 

13. VFIS Insurance renewal. 
14. Fire Prevention Week planning and purchasing. 

15. Signage Permit enforcement activities. 

16. E11 software training with Protective Services Officers. 
17. Investigating Aerial Apparatus Training with SJFD. 
18. NB Fire Service Training survey. 
19. Acting CAO Sept 1 – 6 
20. Regional Health Officer conference call. 
21. Escribe training session with Alison and Kev. 
22. 2022 Protective Services Budget Draft 1. 
23. Safety Officer for Charlotte County Ground Search and Rescue/Canadian Coast Guard 

training exercise in Back Bay. 

24. Vaccination/PPE & Testing policy research for JHSC. 
25. GNB Covid‐19 restriction interpretations and applications.  

 

4. Equipment   

We received a donation of equipment related to hose maintenance from a local business. 

This equipment should replace existing equipment that has aged out and is failing. 

We have received a shipment of 3” hose that is destined to be used on the new ladder 

truck when it arrives. 
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5. Other 

On behalf of the firefighters and staff of the Department of Protective Services, I extend 

our condolences to Councillor Vic Thiessen and his family, for the loss of his wife. Our 

thoughts and prayers are with you. 

Sincerely, 

Fire Chief Sean Morton 

 

Bylaw Enforcement Report 
 
Please find enclosed the report for By‐Law –Enforcement. We handled 29 occurrences.  

Assist other Dept. (7) 

Received two requests from the building inspector for assistance with vacant properties where 

there may be squatters. 

Both buildings were vacant currently. 

Received a complaint from the development office of sign violations within the Town. 

    One on King St. with no permit. I spoke to the business owner and informed him of the 

situation and what he needed to do to rectify the issue (Still ongoing). One on Milltown Blvd. 

with no permits. (Registered letter has been sent to owners. Still under investigation. Another 

one on King. After speaking with the business owner, it was learned that he has a permit. Two 

more on Prince William St. Both go back over ten years and are OK.  Also one at the Charlotte 

mall. Still under investigation. 

Assist General Public (12) 

 

(1)  Received a comp. from a lady about a tree that has to come down by NB Power but her 
neighbor is not being receptive about the matter. 

Spoke to the lady and informed her we do not have a tree by law and that if NB Power 

deems the tree a hazard they will take it down. 

(2) Received a call from a lady about there neighbors playing music all night and keeping lights on 

around the property, as they are working on the home. 

After a conversation with her she decided that she would just talk to them instead. 

(3) Received a call from a call from a gentleman with regards to the commercial garbage by law. 

The information was passed onto him. 

 

(4) Received a call with regards to a neighbor’s hedge being too high and obstructing her view 
when she pulls out of her driveway. 
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This matter is still ongoing, concluded soon, I hope. 

(5)  Received a call with regards to building a fence. 
Directed the person to the proper office. 

(6)  Received a call from a lady regarding rodents in the neighborhood. 
Keeping the area on patrols to see if they can be located before further action be 

taken. 

(7) Received a call about loud music coming from one of the restaurants downtown. 

Informed the complainant that I was not aware of the issue, but we would monitor 

same for her. 

(8) Received a call about vagrants living in an abandoned building in Milltown. 

    Building inspector has notified the property owner of the situation. 

 

(9)  Received a call about goats being tethered at a business in the industrial park. 
       Patrol was made and it appears as though they have been moved. 

(10)  Received a call about a possible squatter on the nature trail. 
Foot patrol was made of the trail and a small tarp was located an removed, then 

disposed of. No sign of any one around. 

This month we have received many complaints of homeless people squatting in different 

locations around town. But we have not yet located any of them. 

Also, I attended a training session on the new reporting software. 

 

             Parking (9) 

    Nine warnings given to people parking illegally at the mall. 

 

    Dog Complaints (1) 

 

(1) Received a call about a dog barking incessantly in the Little Ridge area. 
Informed the complainant that we do not deal with Little Ridge and she would have to 

call the SPCA. 

 

           Regards 

           Brent MacDougall, By Law Enforcement 
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Report of the Animal Control Officer 
 

I patrolled the town daily, I responded to all calls and complaints. Several calls on barking dog, owners 

were given warnings. Several calls on dogs running loose, no pick ups as dogs got away on owners who 

were walking them. Received a call from the Post Office of pit bulls running at large in the trailer park, 

spoke to the owners and warnings given 

 

Regards, 

Mike Shannon 

Animal Control Officer 

 

Building Inspection Report 
 

The month of August brought in a total of 8 (eight) permits which represents $91,100.00(ninety‐one 

thousand and one hundred dollars) in building costs. The total for the year is 102 (one hundred and two) 

permits at a total amount of $4,180,983.29 (four million, one hundred & eighty thousand, nine hundred 

and eighty‐three & 29 cents). 

No (0) Stop Work Orders were issued in the month August. This office has 4 (four) properties we are 

dealing with under the Unsightly By‐Law which are active and in process. 

Our office dealt with and has filed 13 (thirteen) Inspection reports.  

No (0) Building Permit waivers for electrical needs were issued. 

All required reports were filed with the appropriate government agencies  

It should be noted that prior to issue of a building permit a pre‐site inspection is conducted to determine 

if a building permit is needed. All permits are based on the individual pre‐inspection of the proposed 

work. If needed a plan review is conducted, (many instances do not warrant a permit as the work may 

be deemed maintenance only), and ongoing inspections are conducted throughout the construction 

period. 

 

Respectively Submitted 
 

Manzer Young 
 
Manzer Young 
Building Inspector  
Town of St. Stephen 
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Town of St. Stephen 

Information Report to Council 

  Report: TR 15‐21   

 
To:        Jeff Renaud, Chief Administrative Officer 

From:       Tim Tozer, CPA, CMA, Treasurer        

Resource Staff:    Assistant Treasurer, Accounts Payable Manager, Manager of Compensation      

and Benefits/Accounts Receivable and Collection, Human Resource/Office 

Manager and Civic Center Administrative and Accounting Coordinator. 

Date of Meeting:  September 29, 2021 

Subject:    TREASURER INFORMATIONAL REPORT  

      A) Staff activity since last report  

      B) August 2021 cheque register listing  

      C) July 2021 Statements of Revenue and Expenditure   

 

 

Recommendation:  That this report be received for informational purposes. 

 

A) Staff Activity since last report: 

1) Monthly accounting procedures: 
 

a)  Accounts Receivable processing (Daily payment processing, deposits, monthly and 
quarterly invoicing, and collection for both the Utility and General Fund). 
‐Accounts Receivable closed to July 31, 2021. 
‐Utility collection procedures involving analysis and possible connection shutoffs. ‐
Ongoing. 
‐Property sale turnover procedures‐Ongoing. 
‐Review for update of Collection Policy‐In progress. 
 

b)  Accounts Payable processing (Verification and input of invoices, and payment of 
amounts owed by the Town). 
‐Accounts payable closed to July 31, 2021.                                                                                  

‐Review of procedures for electronic payments‐In progress.                                                                                  

‐Review for update of Purchasing Policy‐In progress.                                                                

‐Implement new software and hardware for electronic paper cheque deposits‐In 

progress. 

 
c) Payroll processing (Timesheet review, payroll entry, and other processing 

requirements). 
‐Bi‐weekly 70 employees, Monthly 26 employees, Quarterly 1 employee, Bi‐yearly 7 
employees, Total 104 employees.                                                                                                                                 
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d) General Ledger reconciliations and analysis of accounts of all funds (Monthly closing of 
accounting records for nine funds). 
‐Finalized Month end completed to November 30, 2020. 
‐Department Head and Council Statements to July 31, 2021 
 

2) Meetings: 
 

a) Senior Managers staff meetings. 
b) Innovation and Technology Committee meeting‐September 7, 2021. 
c) Council meetings‐August 25 and September 15, 2021. 
d) Auditor visit‐September 20, 2021. 
e) Implementation of Customer Portal and Recreation Services software‐Ongoing 

meetings. 
 

3) Projects:  
 

a) Capital Projects‐Analysis, MCBB application and projection, tendering, approval, and 
processing of progress payments, grant remittance forms and debenture 
applications: 

1) Elm Park, Pinewood, and Maple‐Sewer Separation and Infrastructure 
Renewal. 

2) Milltown Boulevard (King Street to Hawthorne Street)‐Water main and 
Sanitary Sewer Renewal. 

3) Thompson Avenue and Springwood Court‐Sanitary Sewer Renewal and 
Combined Sewer Separation. 

4) Designated Highway‐Milltown Blvd (Boundry Street to Hill Street). 
5) Waterfront Revitalization. 
6) Waterfront Enhancements (GTF). 
7) Water and Sanitary Sewer System Extension Route 3 (GTF and Other 

Funding). 
8) Riverside Drive (East) Wastewater Pumping Station Replacement (GTF). 
9) West Street Utility Renewal (GTF). 
10) Maxwell Crossing Pump Station Roof Rehabilitation (GTF). 
11) Waterfront Trail. 
12) W.F. Ganong Commemorative Statue. 
13) Single Axel Aerial Platform Fire Truck. 
14) Combined Sewer Separation & Utility Renewal‐Union Street (West to 

Boundary). 
15) All Season Dump Body. 
16) Traffic Lights‐Charlotte Mall. 

 
 

b) Staff cross training‐Ongoing. 
 
c) Accounting office planning to minimize paper use‐Ongoing.  
 
d) Multiple HST remittances‐Ongoing. 
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e) Various insurance issues‐Ongoing. 
 

f) Administering the Charles F Todd Trust Fund‐Ongoing. 
 

g) 2020 audit procedures‐In progress. 
 

h) 2020 Gas Tax Funds Annual Reports‐Complete. 
 

i) 2022 Budget‐In progress. 
 

j) Debenture application‐New Brunswick Municipal Finance Corporation‐Complete.  
 

k) Actuarial review for 2020 audit‐Complete. 
 

l) Renewal of RBC and Scotiabank banking agreements‐In progress. 
 

m) Transition to Customer Portal and Recreation Services software‐In progress. 
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B)  August 2021 Cheque Register Listing 
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C)  July 2021-Statements of Revenue and Expenditure 
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Town of St. Stephen
General Operating Fund
Statement of Revenue and Expenditure
(Unaudited)

Actual To Date For the Budget For the
Seven Months Ending Year Ending Percentage

July 31, 2021 December 31, 2021 Remaining Used
Revenue
Taxes 3,222,237 5,523,832 $2,301,595 58%
Services Provided to Other Governments 120,837 236,293 115,456 51%
Sale of Services 151,645 400,400 248,755 38%
Other Revenue From Own Sources 113,405 197,455 84,050 57%
Unconditional Grants 1,277,658 1,466,987 189,329 87%
Conditional Transfers 0 4,200 4,200 0%
Other Transfers 913,087 1,641,623 728,536 56%
Total Revenue 5,798,869 9,470,790 3,671,921 61%

Expenditure
General Government Services 685,095 1,168,315 483,220 59%
Protective Services 1,225,435 2,388,671 1,163,236 51%
Transportation Services 1,105,485 2,269,423 1,163,938 49%
Enviromental Health Services 164,984 305,723 140,739 54%
Enviromental Development Services 255,732 421,806 166,074 61%
Recreational and Cultural Services 1,164,153 2,169,859 1,005,706 54%
Fiscal Services 630,097 738,993 108,896 85%
Other 2,266 8,000 5,734 28%
Total Expenditures 5,233,247 9,470,790 4,237,543 55%

Surplus (Deficit) $565,622 $0

9/22/21
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Town of St. Stephen
Water and Sewerage Operating Fund
Statement of Revenue and Expenditure
(Unaudited)

Actual To Date For the Budget For the
Seven Months Ending Year Ending Percentage

July 31, 2021 December 31, 2021 Remaining Used

Revenue
Sale of Service $1,157,597 $2,182,200 $1,024,603 53%
Other Revenue From Own Source $121,102 $207,600 86,498 58%
Total Revenue 1,278,699 2,389,800 1,111,101 54%

Expenditures
Water Supply $599,575 $1,182,674 583,099 51%
Sewerage Collection and Disposal $347,660 $744,702 397,042 47%
Fiscal Services $368,417 $462,424 94,007 80%
Total Expenditures 1,315,652 2,389,800 1,074,148 55%

Surplus (Deficit) ($36,953) $0

9/22/21
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Town of St. Stephen 

Information Report to Council 

 Report:  PW 12-21  

 
To:     Jeff Renaud, Chief Administrative Officer 

From:     Lee Johnson, Director of Operations 

Resource Staff:   Supervisor II, Supervisor I and Treatment Plant Operator 

Date of Meeting: September  29, 2021 

Subject:  September  Council Meeting  

 

 

Recommendation:  That this report be received for informational purposes. 

 

 

1: Water system: 

a) Installed 2 new  Meters. 

b)  Repaired 1 Water Main. 

c)  Repaired 4  Meters. 

d) Repaired 1 Lateral. 

 

2: Streets: 

              a) Installed Walking Trail Signs. 

b) Patched streets. 

c) Removed floor at Civic Center. 

d) Repaired roads and lawns. 

 

 

3:  Waste Water:  

a) Videoed 1  sewer Laterals. 
b) Cleaned 37 Catch Basins. 
c) Flushed 21 Sewer Mains. 
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Project Updates – Town of St. Stephen 

September 8, 2021 
 

Union Street Combined Sewer Separation & Water Main Renewal – Project No. 20-3763 

552 meters of water main and 190 meters of storm sewer main have been installed on Union Street 
between Hawthorne Street and Hayman Avenue. 

Milltown Boulevard Designated Highway Upgrades 2020 – Project No. 20-2637 
Currently waiting for a scheduled date from the contractor to return to site and address deficiencies. 

Riverside Drive WWPS Replacement – Project No. 19-9953 
The tender has been awarded. Currently waiting for a scheduled start date from the Contractor.  
Contractor planning to mobilize in the next few weeks. 

Waterfront Revitalization – Project No. 18-7081 

Contractor on site August 18th to undertake additional work on railing at gangway. 

Intersection Upgrades at DQ / King Street – Project No. 21-1713 
Currently waiting for a scheduled start date from the Contractor. 
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Future St. Stephen

As of September 24, 2021

Economic Development Report

Housing

● Continuing work on development scheme by-law proposals with Town and Service Commission.
● Additional development sites and developers are being pursued, including affordable housing

development options.

Population Growth

● Welcome St. Stephen soft launch is still aiming for the end of September.
● Following up support to the Canada Community Revitalization Fund application with the Town.
● Local Immigration Program - feasibility study request is being filled out in cooperation with the

Charlotte County Multicultural Association.
● Charlotte County Job Connections fair will be Oct. 6-8. Due to Covid-19 rising case counts, it will

only be able to be conducted online.

Commercial/Small Business Growth

● Greco building should be going for tax sale in October.

Tourism

● Draft report and recommendations from the Direct Market Readiness program to develop a
tourism strategy has been issued. A stakeholder engagement session will be held at the Garcelon
Civic Center on September 29 for community input before finalizing the report.

Industrial Park

● Functional plan needed additional work and the next draft will be reviewed at the end of the
month.

Respectfully submitted by,

Kendall Kadatz, President
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