COUNCIL PROCEDURE BYLAW

BYLAW 05-2023




COUNCIL PROCEDURE BYLAW NO. 05-2023

CONTENTS
Page
PART 1 — INTRODUCTION ... ceeerriinieriee e et seme s e sresae s e sns s sses s sas s ene s se e 1
L1 o T U 1
DEfiNItIONS .....c.eiee e e e e e e s e e be e ae 1
INEIPIEtAtION.......coictees e e e e e s e e eee e e emennnn 2
Appilication of rules of procadure.............couveeeeiieeceirceee et 3
PART 2 — COUNCIL MEETINGS & PROCEEDINGS. ...t e eresne s 3
INAUGUral MEEHING ..........ceece st e e reens 3
Time and location of MEetiNgS ..........cccvcvveeiir e e 3
Notice of Council Meetings ..........ccccoocveirineni et 4
Calling of Special Council Meeting.......c..cccouivreerieciieier et e e 4
Notice of Special Council Meetings.......c.cc.covrvireieecircr e e 4
Electronic Meetings.............coc ottt erra s e s s e e 5
Designation of Member to act in place of Mayor..............ccccvviiiiiee e 5
Attendance of Public at Meetings...........coo e 6
Attendance at Closed Meetings ...........c..ccccovivieenncecccec i e e 6
Minutes of meetings to be maintained and available to public.............ccceceeeerennnee. 6
Calling meeting to Order............ccoo e i e e e s e 7
Adjourning meeting Where No QUOTUM ...........ccceciiiceciieiee e b s e 7
Mayor or Deputy Mayor arrives after commencement............ccccceevevireeceeceesvsesnenns 7
T T4 - O 7
Addition of agenda ifemS .........cccc oo 8
Consent agenda BMS ............ciiiieecceee s e e 8
Order of BUSINESS ...t et e s s ressenes 9
Delegations..... ...t e e e s en e s 10
Public Question and Comment Period...........cooeeeeereiecceeernni e 10
BYIAWS ... e e e e s ser e s 11



Bylaw No. 05-2023
Council Procedure Bylaw, 2023

Reports from Committees .........cccce e e e e s s e 12
Motions and amendments of MOLIONS ...........cccoc i ivree v e 12
Motion for the main QUESHION............co e e 13
Recording of VOLeS ..o e e s e b 13
Effect of abstention from voting or Tie vote.........c..cccverieeicccice e 13
Conduct and debate..........cceeeeee e e e 14
([ ggToT o] oT=T e g T 1F o< R 15
POINS OF OFAE ... et r e s e e s s esranes 16
Reconsideration by Council Member ...............ccoor e eses e 16
NOHECE OFf MOLON ...ttt e s e e e e e 17
o7 1= | 17
PART 3 - COMMITTEE OF THE WHOLE..............o et e s e 18
Committee of Whole (COTW) Meetings.........c.ccco e eevvviinnneinecseccee e e 18
Proceeding info COTW .....iiciiiiriicc e sttt ere e s s een e e rn e e 18
LT LT g TR g To B T T R 19
Notice for COTW MeetiNgS .....cicvcceeeicie e ceersicecen s s sraeseces e emeesre e enanens 19
Proceedings at COTW Meetings..........ccccevierin e cn i rresreni s s s e smsenrenne 19
COTW order of bUSINGSS .......ccccveiiee et e e s s 20
PART 4 — COMMITTEES & COMMISSIONS..........oo oo vrenscet e e seee e 21
Standing COMMITEES ... e e e s 21
Select COMMIEES. ... ..o e —————— 21
Notice of MEEINGS ........cccoei e e e 21
Attendance at Meetings .......c.cccc e e aae e ens 22
Agendas and Minutes of meetings.........cc.cccoveieir e e 22
L 1F T T o 22
Conduct and debate............cc.cco e e e e 22



Bylaw No. 05-2023
Council Procedure Bylaw

ByLAW No. 05-2023

COUNCIL PROCEDURE BYLAW

A bylaw to establish the rules of proceedings for the Council of Municipal
District of St. Stephen pursuant to the Local Governance Act.

WHEREAS the Municipal District of St. Stephen shall under Section 10 of the Local
Governance Act, establish the general procedures to be followed by council and
council committees in conducting their business.

The enactment of this by-law repeals the following by-law:
Bylaw No, A-18 being the Procedural Bylaw of the Town of St. Stephen.

PART 1 - INTRODUCTION
Citation
1. This bylaw is cited as Council Procedure Bylaw No. 05-2023.

Definitlons
2, In this bylaw,

Chair means the Mayor, Acting Mayor, or presiding Member appointed under
this bylaw, who is chairing a meeting;

Committee means a standing, select, or other committee of Council, but does
not include COTW;

Committee of the Whole (COTW) means the committee of which the Mayor
and all Councillors are Members;

Chlef Administrative Officer means the municipal employee appointed as
Chief Administrative Officer for the municipality;

Counclil means the Council of the Municipal District of St. Stephen;

Council Chambers means the Municipal District Council Chambers at the
Garcelon Civic Center, located at 22 Budd Avenue, St. Stephen, NB, or
such other place as designated by Council from time to time.

Deputy Mayor means the Member who is responsible for acting in the place
of the Mayor when the Mayor is absent or otherwise unable to act;

Municipality means the Municipal District of St. Stephen;
Municipal Website means the information resource found at an internet

address provided by the Municipal District;
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Closed refers to a meeting of Council that is closed to the public under
section 68 of the Local Governance Act;

Mayor means the Mayor of the Municipal District of St. Stephen;
Member means the Mayor or a Councillor;

Municipal Hall means the Municipal District Hall located at 22 Budd
Avenue, St. Stephen, NB.

Point of Order means a procedure by which a Member interrupts another
speaker to ask the Chair to rule on a procedural matter immediately;

Public Delegation means a delegation request from a member of the public

Public Notice Posting Places means the notice board located outside the
main entrance to the Municipal Hall, and on the municipal website, unless
having made reasonable efforts the Chief Administrative Officer is unable to
effect such posting to the website;

Select Committee is a committee of which at least one Member must be a
Council Member and includes advisory committees;

Standing Committee is a committee of which at least half the Members are
Council Members.

Interpretation

3.

(1)  Except as otherwise defined in this bylaw, words or phrases herein
shall be construed in accordance with their meanings under the Local
Governance Act, and Interpretation Act, asthe context and
circumstances may require.

(2) Words in the singular include the plural and gender specific terms
include all genders.

(3) Areference to a statute in this bylaw refers to a statute of New Brunswick
and a reference to any enactment refers to that enactment as it may be
amended or replaced from time to time.

(4) Headings in this bylaw are for convenience only and do not define or
limit its scope or intent of this bylaw.

Application of rules of procedure

4,

(1)  The provisions of this bylaw govern the proceedings of Council, COTW,
standing committees, select or other committees and commissions
established by Council, as applicable.
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(2)

In cases not provided for under this bylaw, the current edition of
Robert's Rules of Order Newly Revised, apply to the proceedings of
those meetings referred to in subsection (1), to the extent that those
Rules are:

(a) applicable in the circumstances; and

(b) not inconsistent with provisions of this bylaw or the Loca/
Governance Act.

PART 2 - COUNCIL MEETINGS

Inaugural Meeting

5 (1)

()

Following a general local election, the first Council meeting must be held
pursuant to the timelines established by the Local Governance Act.

If a quorum of Council Members elected at the general local election has
not taken office by the date of the meeting referred to in subsection (1),
the first Council meeting must be called by the Clerk and held as soon
as reasonably possible after a quorum has taken office.

Time and location of meetings

6. (1)

)

(3)

All Council meetings must take place within the Municipal Hall Council
Chambers except when Council resolves to hold meetings elsewhere.

Regular Council meetings shall:
(@) be held on the final Wednesday of each month;

(b) when such meeting falls on a statutory holiday, be held on the
next day Municipal Hall is open following which is not a statutory
holiday;

{c) Dbegin at 5:00 pm or immediately following a public hearing, if
scheduled; and

(d) be adjourned at 8:00 pm on the day scheduled for the meeting
unless by an affirmative vote of the majority of the Council
Members present, resolves to proceed beyond that time.

During a Council meeting, the Mayor may declare a recess for a short
period and state the approximate time that the meeting will be
reconvened.
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(4) Regular Council meetings may be cancelled by Council resolution, or
postponed to a different day, time and place by the Mayor, provided the
Chief Administrative Officer is given at least two (2) days written notice.
Within one business day of the resolution or receipt of notice, the Chief
Administrative Officer will post a copy of the Notice of Cancellation or
Postponement at the Public Notice Posting Places.

Notice of Council Meetings

7. (1) Council shall make available and give notice annually, a schedule
of the date, time and place of regular Council meetings.

Calling of Special Council Meeting

8. (1) A Special Council meeting may be called in instances where matters are
of such a nature that it would not be in the public interest to await the
next regularly scheduled Council meeting.

Notice of Special Council meetings

9. (1)  Except in emergency circumstances, a notice of the date, time, and
place of a Special Council meeting must be danat least 24 hours before
the time of meeting, by:

(@) posting a copy of the notice at the Public Notice Posting Places;
and

(b) emailing or placing a copy of the notice in the Council Member's
mailbox at Municipal Hall, as the preference may be for each
Council Member. '

(2)  The notice under subsection (1) must describe in general terms the
purpose of the meeting and be signed by the Member(s) calling the
meeting or the Chief Administrative Officer.

Electronic Meetings
10. (1)  Subject to section 69 of the Local Governance Act,

(@) aMember of Council or a Committee Member who is unable to
attend at a Council meeting or committee meeting, as applicable,
may participate in the meeting by means of visual and audio
elactronic or other communication facilities, or

(b) a Special Council meeting to deal with an urgent matter may be
conducted by means of visual and audio electronic or other

——————eemmAunEiestisr-faclliiee—
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)
@)

The facilities referred to in subsection (1) must enable the meeting's
participants to hear, or watch and hear each other.

A designated municipal officer must be in attendance at the place and
time designated for the public to hear, or watch and hear the
proceedings that are open to the public.

Designation of Member to act in place of Mayor

1. (1)

@)

3)

4)

Annually, by January 31, Council must select a Member to serve on a
as Deputy Mayor to act in the place of the Mayor when the Mayor is
absent or otherwise unable to act.

If both the Mayor and the Member designated under subsection (1) are
absent or otherwise unable to act, a Member shall be selected in
accordance with the Local Governance Act.

Further to subsections (1) and (2), in the event the Office of the Mayor
becomes vacant, the Council may designate a Member as Acting
Mayor and such Acting Mayor shall continue in office until such time as
another Mayor is elected or otherwise appointed.

Each Council Member designated under subsection (1) through (3) has
the same powers and duties as the Mayor while serving as on behalf of
the Mayor.

Attendance of Public at Meetings

2. (1)

@)

Except where the provisions of section 68 of the Local Govemance Act
apply, all Council meetings must be open to the public.

The Mayor or the Councillor designated as the Member responsible for
acting in the place of the Mayor under section 11 of this bylaw, may
expel or exclude from a Council meeting a person for inappropriate
and/or disruptive behaviour.

Attendance at Closed Meetings

13. (1)

2)

Council may allow Municipal Officers or employees to attend or
exclude them, with the exception of the Clerk, from attending closed
meetings, as it considersappropriate.

Council may allow a person other than a Municipal Officer or employee
to attend a closed meeting if Council considers this necessary, and in
the case of closed meetings under section 68 of the Local Governance
Act if the Council considers it necessary, the person already has
knowledge of the confidential information or is a lawyer attending to

provide legal advice in relation to the matter.
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Minutes of Meetings to be Maintained and Available to Public

14. (1)

@)

Minutes of all meetings of Council and COTW are the responsibility of
the Clerk and must be:

(a) legibly recorded and represent a summary of the proceedings;

(b) certified as accurate by the Clerk; and

(c) signed by the Mayor or other Member presiding at the meeting.
The Clerk may make minor amendments to approved minutes
including, but not limited to typographical errors, sequential

numbering errors, grammatical errors or completing missing
information, as long as it does not change the intent of Council.

Calling meeting to order

15. (1)

As soon after the time specified for a Council meeting and if there is a
quorum present, the Mayor or where the Mayor is absent, the Deputy
Mayor, must take the Chair and call such meeting to order.

Adjourning meeting where no quorum

16. (1)

(2)

If there is no quorum of Council present within fifteen (15) minutes of
the scheduled time for a Council meeting, the Clerk must record the
names of the Members present and those absent, and the Council
shall stand adjourned until the next scheduled meeting.

If a quorum of Council is lost during a meeting the Chief Administrative
Officer must record the names of the Members present and those
absent, and temporarily adjourn the meeting until a quorum is present.
If a quorum does not reconvene, subsection (1) applies.

Mayor or Deputy Mayor Arrives after Commencement

17. (1)
@)

Agenda

18. (1)
(2)

If the Mayor arrives after commencement of a meeting, he or she will
preside upon arrival.

If the Deputy Mayor arrives after commencement of a meeting and the
Mayor is absent, they will preside upon arrival.

Prior to each Council meeting, the Clerk must prepare an Agenda
setting out the items for consideration at that meeting.

The deadline for submissions by Council, staff, and the public to the
Chief Administrative Officer of items for inclusion of a meeting of
Council, other than a special meeting, must be 4:30 pm on the Tuesday

prsrie-tre-mecling
Pl »
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(3)

The Clerk must make the agenda available by posting it to the Public
Notice Posting Place by:

{a) 5:00pm on the Friday prior to the meeting for Regular meetings
of Council; and

(b) noon two business days prior to all other meetings of Council,
including COTW.

Addition of Agenda Items

19,

(1)

(@)

(3)

()

(5)

Any Member may in a meeting, without notice, request the addition of
an item of business not on the agenda which the Member deems to be
urgent.

The Mayor will, at the time the Council considers approval of the posted
agenda, query whether any Member of Council wishes to add an item
of business. The Member must make the request at the time the
Council considers approval of the posted agenda.

The Member must, when making the request, inform the Council of the
general nature of the business and the reason for urgent consideration.

The Mayor must immediately call a vote on the request, which must be
granted by a majority of the Council Members present who vote in the
affirmative.

If the request is approved the item of business must be placed on the
agenda as New Business, at which time the Member must present any
supporting information on which the Member intends to rely.

Consent Agenda Iltems

20.

(1)

(2)

ltems listed in the Consent Agenda are considered for approval in one
motion, unless a Member of Council wishes to debate an item and
requests that it be excluded. The rule of order establishing a consent
agenda provides that consent agenda items may be considered in total
and without debate or amendment.

If an item is excluded from the Consent Agenda by Council, it will be
considered as an agenda item under the appropriate section at their
discretion and without resolution, to discuss such items in more detail or
to provide motion on the item(s) excluded.




Bylaw No. 05-23
Council Procedure Bylaw

(3)

ltems under the Consent Agenda may include, but not limited to:

(a) Minutes from committees;

(b) Correspondence, including petitions;
(c) Information only reports;

(d) COTW recommendations.

Order of Business

21.

(1)

(3)

(4)

The agenda for all regular Council meetings contains the following
matters in the order in which they are listed below:

(a) Call to Order

{b) First Nation Recognition

(c) Approval of the Agenda

{d) Public and Statutory Hearings

(e) Adoption of Minutes

(f) Public Delegations

(9) Report of the Chief Administrative Officer
(h) Public Question and Comment Period

(i) Consent Agenda

(i) Reports

(k) Bylaws

() New Business

{m)Correspondence, requiring action

(n) Council Verbal Reports

(o) Motion to close the meeting to the public, if required
(p) Adjournment

When preparing the agenda prior to the meeting, the Mayor and the
Chief Administrative Officer may in their discretion:

(@) vary the order set out in subsection (1);

(b)  delete agenda headings if there is no business under those
items.

A Public Hearing may be held at another time and place, as specified
by Council resolution.
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Delegations
22.

(1)

(2)
()
(4)
(5)

(6)

(7)

Any person(s) or organization wishing to appear as a delegation before
Council, shall submit to the Clerk a written delegation request no later
than 4:30 pm on the Tuesday prior to the regular meeting at which
Council will hear the delegation.

A maximum of two (2) public delegations are permitted at each regular
Council meeting.

Each delegation must be limited to five (5) minutes unless an extension
is agreed to by a majority vote of those Members present.

Person(s) of delegations must follow rules of conduct under sections 31
and 32 of this bylaw.

The Chief Administrative Officer may schedule delegations to another
Council meeting, committee or COTW, as deemed appropriate
according to the subject matter of the delegation.

Council or the Chief Administrative Officer may refuse to place a
delegation on the agenda if the issue is not considered to fall within the
Jurisdiction of Council or if the same subject matter has been presented
by the same individual or delegation in the past six (6} months. if the
delegation wishes to appeal the decision, the information must be
distributed under separate cover to Councif for their consideration. A
majority of Council must support the delegation being placed on a future
agenda.

Council may take action following a delegation.

Public Question and Comment Period

23.

(1)

@)

(3)

(4)

(5)

Public Question and Comment Period is limited to ten (10} minutes in
duration, unless extended by the affirmative vote of a majority of the
Council Members present.

Each Member of the public may have two (2) minutes during the Public
Question and Comment Period to address Council regarding items on
the agenda for the meeting, unless prohibited elsewhere in accordance
to this bylaw or any other enactments, or extended by Council.

A Member of the public wishing to address Council must do so in
accordance with section 31 and 32 and begin their presentation by
stating their own name and resident municipality.

A Council or Committee Member may ask or answer questions of a
Member of the public who is addressing Council or committee, but must
not enter into debate.

The Chair may refer Members of the public to the appropriate
department or committee for response.
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Bylaws

24, (1) A proposed bylaw may be introduced at a Council meeting only if a
copy of it has been delivered to each Council Member at least 24 hours
before the Council meeting, unless resolved by the affirmative vote of a
majority of the Council Members present to waive this requirement.

(2) A bylaw introduced at a Council meeting must:
(@) be printed;
{b) have a distinguishing name and number;
(c) contain an introductory statement of purpose; and
(d) be divided into sections.

Reading and adopting bylaws
25. (1) The readings of a bylaw may be given by title.
(2) Inorderto be adopted, bylaws shall be read:
(@) Three times by title, and

(b) Inits entirety in a regular or special meeting of Council at least
once before third reading by title.

(3) Instead of being read in its entirety, a summary of a by-law may
be read if

(a) A notice has been given in a manner specified in section
70 of the Local Governance Act, twice a week for two
weeks, that

i) Describes the proposed bylaw by title and generally by
subject matter,

i) States that the proposed bylaw may be examined

a. In the office of the clerk during regular office hours,
and

b. On the local government's website, if the local
government has posted it on its website;

(4) The Council may postpone consideration of a bylaw to a later time
(“table™) or date (“defer”) following a vote on any reading.

(5) A proposed bylaw may be debated and amended at any time during the
first three readings unless prohibited by statute. If the bylaw has been
amended, the motion at the reading shall be “to givethe bylaw (second or
third) reading as amended.”

(6) The Clerk may consolidate one or more of the bylaws of the
municipality.
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(7)

After a bylaw is adopted, and signed by the Clerk and the Presiding
Member of the Council meeting at which it was adopted, the Clerk
must have it placed in the municipality’s records for safekeeping and
endorse upon it:

(a) the dates of its readings and adoption; and,
(b) the date of Ministerial approval, if applicable.

Reports from Committees

26.

M

Council may take any of the following actions in connection with a
resolution it receives from COTW or any of its committees:

(a) agree or disagree with the resolution;
() amend the resolution;

(c) refer the resolution back to the originating committee or
commission or to another committee or commission; or

(d) defer its consideration of the resolution.

Motions and amendments of motlons

27.

(1)
@)

(3)

4)

Council may debate and vote on a motion only if it is first made by one
Council Member and then seconded by another.

After a motion has been seconded it shall be deemed to be in the
hands of Council but the mover may, with the permission of the
seconder, withdraw the motion at any time before the decision or
amendment.

A Council Member may make only the following motions, when the
Council is considering a question:

(a) torefer to committee or staff;
(b) toamend;

(c) tolay on the table (set aside temporarily for consideration later in
the same meeting);

(d) to postpone indefinitely;
(e) todefer to a future meeting date;

) to move the previous question;
(g) toadjourn.

A motion made under subsection (3)(c) to (g) is not amendable or
debatable.
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(5)

Council must vote separately on each distinct part of a question that is
under consideration at a Council mesting, if requested by a Council
Member.

Motion for the main question

28.

(1)
(@)

In this section, "main question”, in relation to a matter, means the
motion that first brings the matter before the Council.

At a Council meeting, the following rules apply to a motion for the main
question, or for the main question as amended:

(@)  if a Member of Council moves to put the main question, or the
main question as amended, to a vote, that motion must be dealt
with before any other amendments are made to the motion on
the main question; and

(b) if the motion for the main question, or for the main question as
amended, is decided in the:

i.  negative, the Council may again debate the question, but
the amendment cannot be proposed again or proceed to
other business; or

ii. positive, a Council Member may propose an amendment to
an adopted amendment.

Recording of Votes
The following applies to the recording of votes:

29.

(1)
@)

@)

The Chair must declare the resulits of voting.

The Clerk must record in the minutes for the meeting the name of
each Council Member present and the way in which each Member
voted on the question.

Unless excused as a result of not being entitled to vote under the Loca/l
Governance Act, no Member may leave a meeting once a vote on a
matter has been called.

Effect of Abstention from Voting or Tie Vote

30.

1
2)

Any Member present who does not indicate their objection shall be
deemed to have voted in the affirmative on the question.

If the votes of the Members present at a Council meeting at the time of
the vote are equal for and against a motion, the motion is defeated.
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Conduct and debate
Council Members:

3. (1)
@)
3
(4)
©)
(6)
7
(8)

A Member may speak to a question or motion at a Council meeting only
if that Member first addresses the Chair.

Members must address the Chair by that person’s title of Mayor, Acting
Mayor, Deputy Mayor, or Councillor.

No Member may speak in a meeting until the Chair has recognized the
Member.

If two or more Members wish to speak at the same time, the Chair may
designate the order in which each is to speak.

The Mayor may speak at a meeting at any time without leave, but may
not interrupt a Member except to restore order.

Members must address other non-presiding Members by the title
Councillor.

Members must speak only to an item of business on the agenda called
for consideration by the Chair;

Members must not speak to a matter already disposed of by the
Council except on a motion for reconsideration in accordance with
section 34.

Suspension of the Rules:

(9)

At any time during a meeting Council may resolve in respect of a matter
or matters on the agenda that “The rules are suspended” with respect
to procedure, in which case the following shall apply:

{(a) the number of times a Member may speak on any matter is not
limited; or

(b) a Member of the public may be invited by the Chair to speak on a
matter before Council.

Public Speakers and Delegates:

(10)

(11)

(12)

A public person must address the Mayor as Mr. Mayor or Madam
Mayor, as the case may be, or “Your Worship”.

Subject to section 11, a public person must address the Deputy Mayor
or Acting Mayor, accordingly.

A public person must address a Councillor by that Councillor's surname
preceded by "Councillor”.
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(13) Where a public hearing is required under an enactment as a
prerequisite for the adoption of a bylaw, a Member of the public is only
permitted to address Council on the matter after second reading and
before the completion of the public hearing for that bylaw.

(14) Neither public input nor delegations are permitted on subject matters
which will be provided their own opportunity for public input or on
issues only contained within the minutes for adoption.

Improper Conduct

32. (1)  No Member or person attending the meeting may interrupt a Member
who is speaking, except that a Member may raise a Point of Order.

(2) No Member or person attending the meeting may cause a disturbance,
disrupt or in any manner delay the conduct of business at a meeting.

(3)  No Member or person permitted or invited to speak on any matter
coming before the Council or a Committee may use rude or offensive
language or, by the fone of manner of speaking, express any point of
view or opinion or make any allegation which, directly or indirectly,
reflects negatively upon the public conduct or private character of any
person.

(4) Ifaperson, other than a Member, resists or disobeys an order of the
Mayor or other presiding Member to leave a meeting, that person may
be removed by a peace officer at the direction of the Mayor or other
person presiding.

()  The following rules apply to limit speech on matters being considered at
a Council meeting:

(a) aMember may speak more than once in connection with the
same question only:

i. with the permission of Council, or

ii. if the Member is explaining a material part of a previous
speech without introducing a new matter;

(b) aMember may speak to a question, or may speak in reply, for
longer than a total time of three (3) minutes only with the
permission of Council.

Points of order

33. (1) Without limiting the presiding Member's duty under the Local
Governance Act, a Member may raise a Point of Order at any
time.
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(2)

3)
4)

When a Point of Order is raised, the Chair must:
(a) interrupt a matter of consideration on the agenda;

(b) interrupt a Member who had been speaking, until the Point of
Order is ruled upon;

{c) ask the Member raising the Point of Order to state the substance
of and the basis for the Point of Order;

(d) state the provision of the bylaw or other Rule of Order applicable
to the Point of Order, which the Chair must do at once with
debate.

If the ruling of the Chair is challenged, the Chair must put the challenge
to a vote.

If a Member puts a question to the Chair regarding any matter
connected to the affairs of the Council or the municipality, the Chair
may respond, or may:

(a) require the Member to put the question in writing, and

(b) may take the question on notice and respond during the next
regular meeting.

Reconsideration by Council Member

34,

(1)
()

(3)
)

(5)
(6)

The Mayor may require Council reconsideration of a matter within 30
days after its adoption.

Notwithstanding subsection (1) and section 36 of this bylaw, a Council
Member may, at the next Council meeting:

(a) move to reconsider a matter on which a vote, other than to
postpone indefinitely, has been taken; or

(b) move to reconsider an adopted bylaw after an interval of at least
24 hours following its adoption.

A Council Member who voted affirmatively for a resolution adopted by
Council may at any time move to rescind that resolution.

Council must not discuss the main matter referred to in subsection (2)
unless a motion to reconsider that matter is adopted in the affimative.

A vote to reconsider must not be reconsidered.
Council may only reconsider a matter that has not:

(a) had the approval or assent of the electors and been adopted;
(b)  been reconsidered under this section; or
(¢) been acted on by an officer, employee, or agent of the




Bylaw No. 05-23
Council Procedure Bylaw

(7)

(8

(9)

On a reconsideration under this section, the Council:
(@) Must deal with the matter as soon as convenient; and

(b}  On that reconsideration, has the same authority it had in its
original consideration of the matter, subject to the same
conditions that applied to the original consideration.

if the original decision was the adoption of the bylaw or resolution and
that decision is rejected on reconsideration, the bylaw or resolution is of
no effect and is deemed to be repealed.

A bylaw, resolution, or proceeding that is reaffirmed under subsection
(1) or (2) is as valid and has the same effect as it had before
reconsideration.

Notice of Motion

35.

(1)

2)

Appeal

36.

(1)
(2)

(3)

A Notice of Motion may be introduced by a Member of Council at a
Council meeting only if a written copy of the motion has been delivered
to the Mayor or Chief Administrative Officer at least 24 hours before
the Council meeting, or if all Council Members present at the meeting
agree to waive this requirement.

Upon the motion being acknowledged in a meeting of Council by the
Chair, the motion shall appear in the minutes of the meeting and be
considered on the agenda of the next regular Council meeting or a
subsequent meeting if additional time or information is required.

Wherever Council has delegated specific powers, duties and functions
in a bylaw to a staff Member, this part will apply.

If an eligible person wants Council to reconsider a decision made by a
municipal employee or committee to whom Council has delegated its
powers, duties or functions, that person must submit a written request
to the Chief Administrative Officer within 30 days after the decision is
communicated in writing to the owner. The reconsideration will be
scheduled for a Council meeting as soon as all information necessary
for the reconsideration can be prepared and distributed to Council.

The written request must set out all of the following:

(a} The date of the decision and the nature of the decision;

(b) Reasons why the person wishes the decision to be reconsidered
by Council;

(c) The decision the person requests be made by Council, with brief
reasons in support of the requested decision; and
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(4)

()

(6)

(d) A copy of any materials considered by the person to be relevant
to the reconsideration by Council.

The person requesting the reconsideration is entitled to receive a copy
of any report which is submitted by staff in response to the request for
reconsideration in advance of the Council meeting at which the
reconsideration will take place.

The person requesting the reconsideration may appear before Council
at the Council meeting at which the reconsideration Is taking place in
order o present his or her position to Council.

When deliberating over the reconsideration, Council has the same
authority that it delegated to the staff Member.

PART 3 - COMMITTEE OF THE WHOLE

Committee of Whole (COTW) Meetings

37. (1)

(@)
(3)

COTW meetings may:

(a) be held on the second Wednesday of each month or when such
meeting falls on a statutory holiday, be held on the next day
Municipal Hall is open following which is not a statutory holiday;

(b) begin at 5:00 pm; and

(c) be adjourned at 8:00 pm on the day scheduled for the meeting
unless COTW resolves to proceed beyond that time.

The Mayor or Chief Administrative Officer may cancel a COTW meeting.

Prior to each COTW meeting, the Clerk must prepare an agenda in
accordance with the requirements of section 18.

Proceeding Into COTW

38, (1)

@)

At any time during a Council meeting, Council may, by resolution,
proceed into a COTW meeting.

In addition to section 35 and subsection (1), a meeting, other than a
standing or select committee meeting, to which all Members of Council
are invited to consider, but not to decide on matters of the
municipality’s business, is a meeting of COTW.
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Quorum and Chair

39. (1) The Mayor must preside in a Committee of the Whole meeting as the
Chair. If the Mayor is absent, the Deputy Mayor must preside in the
meeting as the Chair, unless another Member is appointed to chair the

meeting.
(2) A quorum of the Committee of the Whole is a majority of all Council
Members.
Notice for COTW meetings

40. (1) Subject to subsection (2) a notice of the day, hour and place of a
COTW meeting must be given at least 24 hours before the time of the
meeting by providing notice in accordance with section 9(1)a) through
(c) of this bylaw.

(2)  Subsection (1) does not apply to a COTW meseting that is called during
a Council meeting in accordance to section 38(1), for which public
notice has been given under section 7 or 8 of this bylaw.

Proceedings at COTW Meetings

Members:

41. (1)  The rules of Council procedure must be observed in a Committee of the
Whole meeting so far as applicable, except that:

(a) A Member may speak any nhumber of times on the same
question provided they do not speak longer than a total of 10
minutes on any one question;

(b) If a matter that was considered by the Committee of the Whole
has been concluded the Committee of the Whole must not
consider a motion to adjourn unless and until it has first
considered a motion to either:

i. Rise and report to the next Council meeting, or
ii. Rise and report.

(¢) A motion in Committee of the Whole to rise without reporting
shall always be in order and shall take precedence over any
other motion. On such motion, debate shall be allowed but no
Member shall speak more than once to such motion.

(d) A motion is not required to be seconded.

(2) The Chair must preserve order at the meetings and subject to an
appeal to other Members present, decide point of order that may arise.
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3)

When all matters referred to a Committee of the Whole have been
considered, a motion to rise and report shall be in order, except that the
Committee, when it has partly considered the matter, may report
progress and ask leave to sit again.

Public addressees:

42.

1

(2)

(3)

Any person who has an interest in a matter being considered at a
Committee of the Whole meeting may have an opportunity to be heard
in person or though a representative provided they first identify
themselves by stating their name and resident municipality and the
names and addresses of the person or persons they represent. For
certainty, public input may be permitted on an item scheduled on an
open COTW agenda. Public input is not permitted on any items not on
the COTW agenda.

No person shall address COTW on one matter for longer than three (3)
minutes unless the time limitation is waived by a majority of the Council
Members present.

Notwithstanding subsection (2), the Chair shall always have the
discretion to waive the time limitation for any person addressing
Committee of the Whole when land use and development applications
are being considered.

COTW Order of Business
(1) Committee of the Whole meeting agendas shall contain the following

43.

mafters where there are items pertaining to them, and in the order in
which they are listed:

(a) Callto Order;
(b) Delegations;

(c) Reports;

(d) Rise and report.

PART 4 - COMMITTEES AND COMMISSIONS

Standing committees

44,

1)

The Mayor must establish Standing Committees for matters the Mayor
considers would be dealt with and must appoint persons to those
committees. At least half of the Members must be Council Members.
The Mayor shall be an ex officio Member of each Standing Committee
established.
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(2

Standing committees must consider, inquire into, report, and make
recommendations to Council about all of the following matters:

(a) matters that are related to the general subject indicated by the
name of the committee;

(b) matters that are assigned by Council;
(¢) matters that are assigned by the Mayor.

Select committees

45.

(1)

Council may establish and appoint Select Committees to consider or
inquire into any matter and to report their findings to Council. At least
one Member of a Select Committee must be a Council Member.

Notice of meetings

46.

(1)

)

In accordance to the established Terms of Reference for each
committee or commission, a regular schedule of meetings, including the
times, dates and places of such meetings must be established and the
Chief Administrative Officer must give notice of the schedule by:

(@) posting a copy of the schedule at the Public Notice Posting
Places; and

(b) providing a copy of the schedule to each Member.
The Chief Administrative Officer must:

(a) provide notice of the day, time and place of a meeting and
provide a copy of the agenda to each Member at least 72 hours
before the time of the meeting; and

(b) post the agenda on the the District Website.

Attendance at meetings

47.

(1)

2)

Council Members who are not Members of a committee or commission
may attend those meetings, but shall not be allowed to vote nor may
they take part in any discussion or debate except by permission of the
Chair.

A Member, other than a Council Member of a committee or
commission, who is absent, except for reasons of iliness or with leave
granted by the body, for three consecutive meetings shall have his or
her appointment terminated and his or her position deemed vacant.
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Agendas and Minutes of meetings

4s. B8 (1)

(2)

Quorum

g 4. (1)

The deadline for submissions by staff and the public to the Committee
Chief Administrative Officer of items for inclusion on the agenda for a
committee meeting, shall be seven (7) days prior to the meeting date.

Minutes of the proceedings of a committee must be:
(@) legibly recorded;
{b) signed by the chair or Member presiding at the meeting; and

(c) open for public inspection in accordance with the Local
Goverance Act

The quorum for a committee or commission shall be a majority of the
voting Members.

Conduct and debate

so. 5. ()

5/ %6 ()

The nules of the Council procedure must be observed during committee
or commission meetings, so far as is possible and unless as otherwise
provided in this bylaw.

PART 5 - GENERAL

If any section, subsection or clause of this bylaw is for any reason held
to be invalid by the decision of a court of competent jurisdiction, such
decision will not affect the validity of the remaining portions of this
bylaw.

Authorization:

Given under the hands of the Transition Facilitator, on behalf of the
Minister of Local Government and Local Governance Reform, on this 9th
day of December, 2022.

TransitignEacilitator




